AIMUHHCTPAIHSI CEJIbCKOT'O IIOCEJIEHUS IMIIOBKA
MYHHIUIIAJBHOTO PAHOHA CEPTUEBCKHI
CAMAPCKOIi OBJACTH

IMNOCTAHOBJIEHHE
ot «03» urona 2025 r. Ne 24

OB YTBEPKJAEHUH AIMUHUCTPATUBHOI'O PETJIAMEHTA
INPEAJOCTABJEHHUA MYHUHIIUITAJIBHOH YCIOYTH
«PETHCTPAIIMSA TPYAOBBIX 1OI'OBOPOB MEXKY

PABOTHUKAMH H PABOTOJATEJIAMHA - ®H3HYECKHUMHA
JIMIAMM, HE ABJISTIONIUMHACS HHAUBU/IY AJIBHBIMH
MNPEAINTPHHUMATEJJISAMHA, U ®AKTA IIPEKPAIIIEHHWA
VYKA3ZAHHBIX JOTIOBOPOB»

B cooreerctBuu ¢ @enepansHbiM 3akoHoM ot 06.10.2003 Ne 131-@3 «O6
o0IIMX NPHHIMNAX OpPraHH3allid MeCTHOro camMoymnpaBleHHs B PoccHiickoil
Denepauny», OenepaneHeiM 3akoroMm ot 27.07.2010 Ne 210-®3 «O06 opranuzanuu
IPEJIOCTABIEHH TOCYIJApPCTBEHHBIX M MYHHLMWIANBHBIX YCIyT», [pymoBBIM
kogexcom P®, YeraBoMm cenbekoro rocenedus Jlunoeka MyHHLIMNAnkHOro paioHa
Cepruesckuii Camapckoii o0iactd, B IHensX NMPUBE/IEHHA TPABOBBIX aKTOB B
COOTBETCTBHE ¢ JICHCTBYIOUIMM 3aKOHOJATeIbCTBOM, aJMMHHMCTpALIMA CENbCKOTO
noceneHus Jlunoska mynununaneHoro paiiona Cepruesckmii Camapckoit obnactu
MOCTAHOBISET:

1. YTBepauTs aIMHHHCTPATHBHBIH perinaMeHT npeaocTaBleHHA
MYHHIHNATBHOA yeayru «Peructpanus TPYIOBEIX JOTOBOPOB MEXKIY pabOTHHKaMH
U paboronarensMH - GHU3HUECKAMHE JIHIIAMH, HEe ABIAIOIIAMHCA WHIHBHIYAIBHBIMHA
NpEeANpPHHAMATENAMH, M (aKTa TNpeKpalleHHs YKa3aHHBIX JOTOBOPOB» COIJACHO
TIPHIIOKEHHIO K HACTOALLIEMY TOCTAHOBIEHHIO.

2. Ilpu3HaTe YTPATHBIIMM CHJIY TOCTAHOBJIEHHE AJMHHHCTPAIMH CElbCKOTo
nocenenus Jlunoska MmyHununansHoro paiiona Cepruesckuii Camapckoii obinactu
or 30.03.2016 roma Ne 13 «OO0 yTBepKIeHHH aIMHHHCTPATHBHOIO periiaMeHTa

NpeaoCTaBleHHs MYHHIMNATBHOH yeayrd «Permcrpaims TpyHOBBIX [JOIOBOPOB

MexkIy paGoTHHKaMH H paboTojarensiMH - (H3MYECKHMH JIHIAMH, He
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SBJISIOIMMHCS HHAHBHIAYAILHEIMA MpeJlpHHAMATEIsSMH, W (haKrta npeKkpaileHns
yKazaHHBIX JOrOBOPOB» (B pelakiuu mocraHosieHud ot 16.05.2016 roma Nel9, ot
20.09. 2017 rona Ne 46, ot 12.04. 2019 roma Nel6, or 15.10.2021 ropa Ne 46).

3. Omy6nuxosaTh HacTosllee IocTaHOBIeHHe B rasere «CeprueBcKuid
BECTHHKN.

4, Hacrosiee MoCTaHOBJIECHHE BCTYNAET B CHIY CO JIHSA €ro O(HIHAILHOIO
onyOMHKOBaH#S.

5. KonTponb 3a BBITIOJHEHHEM HACTOALIEIO IOCTAHOBICHUA OCTABIAID 34

coboii.

- -~ . ‘I;'l-:.l' : IIE-= i
H.o.I'napel cebekoro rnocenedns Jlunoska. -
MYHHIIHTIAJIBHOTO paiioHa //

Cepruesckuii CamapckoH oﬁnac}:ﬁ-_ / MCTD dtgbag W"&/ B.I1. Muxaiinosa



ITpunoxxenue

K IIOCTAaHOBJIEHUIO aIMUHUCTPALIUN
CEIBCKOr0 NnocesneHus JInmoska
MYyHHULMIIAJIbHOTO paioHa CeprueBckui
oT «03» urons 2025 r. Ne24

Paznen 1. O0mue mosoxxeHus
1.1. IIpeamer peryiupoBaHus AAMUHUCTPATHBHOIO perjiaMeHTa

1.1.1. AAMMHUCTpAaTHBHBIA pErIAMEHT MPEAOCTABICHUS MYHHUIMIAIbHON
yciyra (namee — AJMHHUCTPATUBHBIA perjiaMeHTt) «Perucrpauus TpyIOBbIX
JIOTOBOPOB MEXAY paOOTHUKaMH U paboTojaTessiMU - (U3MYECKUMU JIMIAMU, HE
SBJISIONIMMUCS WHAMBUAYAJIbHBIMU MPEANPUHUMATENIIMH, U (akTa IpeKpalieHus
yKa3aHHBIX JIOTOBOPOB» (llajee — MyHUIUIAJIbHAs yciayra) pa3paboTaH B LEJsAX
peanmzanuu crareit 303, 307, 309 TpynoBoro koaekca Poccuiickoit denepaunu u
YCTAaHABJIMBAECT MOPAJOK M CTAHIAPT MPEAOCTABICHUS MYHULMNAIbHOW YCIIYyI'M Ha
TEPPUTOPHUH CENBCKOTO noceneHus JInnoBka MyHHIIMIAIBHOTO paiioHa CeprueBcKuil
Camapckoii 00JacTH, B TOM YHCJE OMNpPEAENseT CPOKHM U TOCIEIOBATEIHHOCTD
aAMUHUCTPATUBHBIX MOpolenyp (ACHCTBHI) MpU OCYIIECTBICHUU IMOJTHOMOYMI IO
MPEIOCTABICHUI0O MYHUITUTIATBHOW yCIIyTH, (hOPMBI KOHTPOJIS 32 MPEIOCTABICHUEM
MYHHUITUTIATFHOM YCITYTH, a TAKXKe MOPSAIOK O0XaloBaHUs JehcTBUl (0e31eiCTBUN)
YIIOJTHOMOYEHHOTO OpPTraHa, MPeI0CTABISIONIEr0 MyHULIMIIAIBHYIO YCIYTY.

1.2. Kpyr 3asiBureseit

1.2.1. 3asgBuTenssMi Ha TOJYyYCHHE MYHMIIUNIAJBHON YyCIyru (nanee —
3asBUTENN) SBISIOTCS padoTojmarenu - (GU3MYECKUE JHIa, HE SBISIONIMECS
WHJVBUAYAJIbHBIMA NPEANPUHUMATEISAMH, 3aKJIOYUBIIAE TPYAOBOM JOTOBOP C
paboTHUKOM (pabOTHUKAMHU ).

1.2.2. Tlpn npenocTaBi€HWM MYHULHMIAIBHON YCIyrd OT UMEHU 3asiBUTEIEH
BIIPABE BBICTYNAaTh HMX 3aKOHHbIE NPEACTABUTEIM WM WX MPEACTABUTEIH 10
JIOBEPEHHOCTH, O(OPMIICHHOW B COOTBETCTBHHU C 3aKOHOJATEIHLCTBOM Poccuiickoit
denepanum.

Ot wumeHu paboTomaTelss €ro HWHTEPEChl MOTYT WPEACTABIATH OIEKYHBI,
3aKJTFOYMBIITNE OT UX UMEHU TPYIOBBIE TOTOBOPHI C PAaOOTHUKAMH B IESAX JTUIHOTO
oOcmy)kuBaHUSI A3TUX (PU3NUYECKHUX JIMII M TOMOIIM WM TIO BEJIEHHUIO JOMAIIHETO
X035M1CTBa.

[Ipu mpenocTaBieHMH MYHULUNAIBHOW YCIYTHM OT UMEHHU 3asBUTEJIEH BIPABE
BBICTYNIaThb ~ MX  MPEACTABUTENM,  YHNOJHOMOYEHHBIE B  COOTBETCTBUU  C
3aKOHOJATENBCTBOM Poccurickon denepanuu.

1.3. TpeOoBaHuA NpeAOCTABJICHNUS 3aAIBUTEII0 MYHUIUNIAJIBHOU YCJIYT'H
B COOTBETCTBHUY C BADMAHTOM MPe0CTABJICHUS MYHUIIUNIAJIBLHOM YCJIYTH,
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COOTBETCTBYIOIIUM NPU3HAKAM 3asiBUTEJIfA, ONIPeeIEeHHbIM B pe3yJbTare
AHKEeTHPOBAHMUS, IPOBOAUMOI0 OPTraHOM, IPEAOCTABJSIIOIIMM YCIYTy (najee -
npoguIupoBaHue), a TAKKe pe3yJibTaTa, 32 NpeJ0CTaABJIeHUEeM KOTOPOro
oOpaTunJicsi 3asiBUTEIb

1.3.1. MynununanbHasi yciayra AOJKHA ObITh NpPeIOoCTaBi€HA 3asBUTENIO B
COOTBETCTBUM C BapHAHTOM IMPEAOCTABICHUS MYHUIMIAIBLHON Yyciayru (nmanee —
BapHUaHT).

1.3.2. BapuaHT, B COOTBETCTBUHU C KOTOPHIM 3aABUTENIO OyIET IMPea0CTaBlIeHa
MyHULMOAIbHAS ~ YCIyra, OIpPEAENAeTcss B  COOTBETCTBMM C  HACTOSIIMM
AJIMUHUCTPAaTUBHBIM  PEIVIAMEHTOM,  MCXOJd W3  MPU3HAKOB  3asiBUTENS
(mpuHagIexKamero emy OOBEeKTa) M TOKa3aTelel TaKuX MPU3HAKOB (TIEpeueHb
Npu3HaKoB 3asBUTENs (NMPUHAJIEKANIETO €My OOBEKTa), a TakkKe KOMOMHAIUU
3HAQYEHUN NPU3HAKOB, KAXKJasi M3 KOTOPBIX COOTBETCTBYET OJHOMY BapUaHTy
NPEAOCTaBIECHNU MYHULMNAIbHON yciayru, npuBeneH B Ilpunoxenunm Ne 1 k
HacTosIIeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY).

1.3.3. Ilpu mnpeaocTaBieHUd MYHHUIMNAIBHOW YCIyrd mOpoduiimpoBaHue
(mpenocTaBieHUe 3asBUTEI0 MYHUIIUTAIBHONW YCIYyTH B COOTBETCTBUM C BapHAHTOM
NPEAOCTABICHNUS  MYHULMNAIBHOM  YCIIYyI'M, COOTBETCTBYIOLIMM  IPU3HAKaM
3asIBUTEJNS], ONPEACIICHHBIM B PE3YJbTAaTE AHKETUPOBAHUS, MPOBOJMMOIO OPTraHOM,
NPENOCTABISIOIIAM YCIYTy) MPOBOAMTCS B CIy4yae MOJAYM 3asBUTEIEM 3arpoca o
OPEIOCTaBICHUH  MYHHUIMIAIBHOM  yCIyrd B JJIEKTpOHHOM  Qopme B
nH(POPMaIMOHHO-TEIEKOMMYHHUKAIIMOHHOM cetu MHTepHeT (nanee — ceth MHTEpHET)
OCPeNICTBOM (heZlepaIbHON TOCYapCTBEHHOW HH(POPMAITMOHHON CUCTEMBI «EuHbIi
MOpTaJl TOCYAApCTBEHHBIX U MYHUIMNANBHBIX YCIyr (QyHkmuii)» (mamee — EIITY),
rocyaapcTBeHHoW uHpopmarmonHo cuctembl Camapckoit obmactu  «llopran
rOCYAapCTBEHHBIX W MYHHUIMNAIBHBIX YCIyr» (fjajiee — peruoHalbHBbIN TopTad,
PIITY).

Paznen 2. Ctanaapt npeaocTaBjieHuss MyHHIMIAJBHON yCIyru
2.1. HammMeHOBaHUE MYHULIMNIAJIBLHOM YCIYTH

2.1.1. MynununansHas yciyra «Peructpamusi TpyIOBBIX JOTOBOPOB MEXKIY
paboTHUKaMu W paboromaTenssMu - (PU3MUYECKUMH JIMIAMH, HE SBIISIOIMIMMUCS
VWHIUBUAYyAIbHBIMA TIPEANPUHUMATENISIMA, W (aKTa TPEeKpalieHusl YKa3aHHBIX
JIOTOBOPOB.

2.2. HamMeHOBaHUe OPraHa, NPea0CTABJISIIOLIET0
MYHMIHMIAJIBHYIO YCJIYIy

2.2.1. MyHuuunanpHas yciyra npeioCTaBisIETCs Y IOJTHOMOYEHHBIM OPraHOM
- AIMHHHUCTpauuend CeNbCKOro ImocejeHuss JIMmoBka MyHMIIMIIAIBHOIO pailoHa
Cepruesckuii Camapckoit o0nactu (nanee — YmoJHOMOYEHHBIN opraH).



5

2.3. Pe3yabTat npeaocraBjieHUs MYHMIMIIAJIBHON yCJIyTrH

2.3.1. B coOTBeTCTBMM C BapuaHTaMH MPEJAOCTABICHUS MYHHUILIMUIATILHON
yCIyTH, TpHUBEIEHHBIMU B nyHkTe 3.1.1 HacTtosimiero AJAMHUHUCTPATUBHOIO
peryiaMeHTa, pe3yJibTaToM MPEA0CTABICHNS MyHUIIMIIATLHON YCIYTH SIBIISIOTCS:

1) peuienuie o mpeIOCTaBICHUU MYHUIIUTIATBHON YCITYTH;

2) peuieHure 00 0TKa3e B MPEJOCTABICHUM MYHULIUITAIbHON YCITYTH.

2.3.2. HauMeHOBaHHE TOKYMEHTOB, COAEPKALIUX PEIICHUE O MPENOCTABIECHUN
MYHULUNAIBHOM YCIYrM, Ha OCHOBAHMHM KOTOPBIX 3asBUTENIO IPEIOCTABISIOTCS
pe3yabTaThl, YyKa3aHHble B TMOANyHKTax | w 2 myHkra 2.3.1 HacTosmiero
AJMPHHCTPAaTUBHOIO PErjJaMeHTa, MPUBOAUTCS B MOAPA3EIax aMUHUCTPATUBHOTO
perjlaMeHTa, COAEpXKalluX ONMCAHWE BAPUAHTOB IMPEAOCTABIECHUS MYHULUINAIBHON
YCIIyTH.

2.3.3. Pe3ynbrarhl NMpeAOCTaBICHUS MYHHULIUMAIBHON YCIyTH, YKa3aHHbIE B
nyHkTe 2.3.1 Hactosuero AAMUHUCTPATUBHOTO PETJIAMEHTA, MOT'YT OBITh MMOJTYYEHBI
3asBUTEJIEM JIMYHO TpU oOOpamieHMd B YIOJHOMOYEHHBIH OpraH, MOYTOM IO
MOYTOBOMY ajipecy 3asButess, nocpeactsoMm EINY, PIII'Y B ¢opme a51eKTpoHHOTO
JOKyMEHTa, TMOJAMHUCAHHOTO  YCHUJIEHHOM  KBaIM(PUUUPOBAHHOW  DJIEKTPOHHOU
noanuchio (nanee — YKOII) nomkHOCTHOTO NUla, YIOJIHOMOYEHHOIO HAa MPUHSITHE
penieHus (B ciiyyae mojayuu 3asiBJICHUs O MPEJOCTABICHUN MYHUIIMITAIbHON YCIIYTH B
anekTpoHHOM dopme nocpeactsom EINTY, PIITY).

Crioco6 momydeHusi pe3ysbTaTa MPEAOCTaBICHHUS MYHHUIMIIAIBLHON YCIyrd
YKa3bIBAE€TCS 3aBUTENIEM B 3asIBJIEHUU O NMPEJOCTABICHUH MYHULIUITAIbHON YCIYTH.

2.3.4. @akr TDOJy4YeHHS  3asiBHUTEJIEM  pe3yJibTara  MPeIOoCTaBICHUS
MYHULIMIIAJBHOW  yCIyrd  (QUKcUpyeTcss B  (enepalibHOM  rocyAaapCTBEHHOM
nH(OpPMAITMOHHON cucTeMe «ENWHBIN mopTai rocyAapCTBEHHBIX M MYHUITUITATBHBIX
ycnyr  (GyHKIUI)», TOCyIapCcTBEHHOM HWH(popmMalmonHoit cucteMe Camapckoi
obnactu «IlopTan rocy1apcTBEHHBIX U MyHUIIUTIATBHBIX YCIYT».

2.4. Cpok npeaocTaBjieHHsI MYHUIIMIAJIbHOM YCIYTH

2.4.1. OOmuMi CpoK pPErucTpaluu TPYAOBOTO JOTOBOpa (IOMOJHHUTEIHLHOTO
COTJIAICHMS), @ TaKXKE€ PEerucTpaluu (pakta MpeKpalieHust TPyJ0BOTO J0roBopa He
JoJkeH mpeBbimaTh 10 pabouynx AHENH ¢ MOMEHTa OOpalleHus 3a MPeJoCTaBICHIEM
MYHHUIUITAIBHON YCIYTH.

2.4.2. Cpok npenocTaBieHrs MyHULIUIIAIbHOW YCIYTH ISl KaXJA0r0 BapUaHTa
IPEIOCTABICHUS  MYHHUIMNAJIBHOW  YCIyrM  OPUBOAMUTCA B MOJApaslenax
aJIMUHUCTPATHUBHOTO periiaMeHTa, coJiepaKalnx onucaHue BapUaHTOB
[IPEIOCTABIECHUS MyHULUIIAJIbHON YCIYTH.

2.5. IIpaBoBbIe OCHOBAHUSA VISl IPEIOCTABJIECHUS
MYHHIIUNIAJIbHON YCJIYTH

2.5.1. TIlepeueHb HOPMATUBHBIX TMPABOBBIX AKTOB, PETYIUPYIOLIUX
MPEIOCTaBIICHUE MYHUIUMNAIBHOW YCIyru, MHboOpMalus O MOpsAKe AOCYAeOHOro
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(BHECYnmeOHOTO)  OOXajoBaHWsI ~ pemieHud W jelcTBuil  (Oe3mercTBHs)
YOJIHOMOYEHHOTO OpraHa, a TakKe €ro JOJDKHOCTHBIX JIMI, MYHHUIIMHATbHBIX
ciayxamux, padbotaukoB pasmeniaercs Ha EINTY, PIII'Y u Ha odunmansHOM caiite
aIMUHUCTpallMM MyHUIunaibHoro paiiona CeprueBckuii Camapckodt o6nactu
http://www.sergievsk.ru B HHPOPMAITMOHHO-TEIICKOMMYHUKAIIUOHHOW  CETHU
«HTEepHET» BO BKJIAAKE CEIBCKOTo nocesnenus JInmnonka.

2.6. UcuepnbiBaronuii nepevyeHb J0KYMEHTOB, HE00X0IUMBbIX JIJISI
NPeA0CTABIEHNS MYHUIMIIAJIbHOMN yCIyTH

2.6.1. HcuepnblBaromuii  MepeyeHb JOKYMEHTOB, HEOOXOOUMBIX B
COOTBETCTBUM C 3aKOHOJATEJIbHBIMU WJIM HWHBIMU HOPMATUBHBIMU MPABOBBIMU
aKkTaMH i1 TPENOCTaBICHUS MYHHLIMNAIBHOM YCIYTHM, C pa3JeleHHEM Ha
JOKYMEHThl W  HMHPOPMAILMIO, KOTOPbIE 3asBUTEIb JIOJDKEH IPEICTaBUThH
CaMOCTOSITEJIbHO, W JIOKYMEHTBI, KOTOpbIC 3asBUTEIb BIpPaBE NPEICTABUTH IO
cOOCTBEHHOM HWHUIIMATHBE, TaK KAaK OHU TNOMAJIEkKAT MPEACTABICHUI0 B paMKax
MEXBEJJOMCTBEHHOTO ~ MH(GOPMAIIMOHHOTO  B3aUMOJICUCTBHS, MPUBOAUTCS B
nojipaszienax aJMUHUCTPATUBHOIO PErjaMEeHTa, COAEPKAIUX ONMUCAHUE BapUAHTOB
MPEI0CTABICHUS MYHUIIUTIATLHON YCITYTH.

2.6.2. YIOTHOMOYEHHBIIM OpraH He BIIpaBe TPEOOBATH OT 3asABUTEIIA:

1) mpeacrtaBieHWs AOKYMEHTOB H WH(POPMAIMA WU  OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPETyCMOTPEHO
HOPMATUBHBIMU MTPABOBBIMU aKTaMH, PETYIUPYIOIMIMMU OTHOIIEHHUS, BO3HUKAIOIIHNE B
CBA3U C MPEIOCTaBICHUEM MYHHIIMIAIBHON YCIIYTH;

2) TpencTaBieHHUs ITOKYMEHTOB W WH(GOPMAIMH, KOTOPHIE HAXOISITCS B
pacnopssKeHUH YTOJHOMOYEHHOTO OpraHa, HHBIX OpPraHoB TIOCYJapCTBEHHOMN
BJIACTH, OPraHOB MECTHOTO CAMOYIpPABJICHUS M OpraHU3alii B COOTBETCTBUU C
HOPMATUBHBIMU MpPaBOBbIMU akTamu Poccuiickoit ®enepamun u  Camapckoi
00J1acTH;

3) ocyuiecTBiIeHuUsl ACHUCTBUN, B TOM YHUCJIE COTJIACOBAaHUN, HEOOXOIUMBIX IS
MOJIyYeHUS] MYHUIMIAIBHOM YCIyTM W CBSA3aHHBIX C OOpallleHHeM B HWHBIE
roCyapCTBEHHbIE OPraHbl, OPraHbl MECTHOTO CAMOYIIPAaBJICHUS, OPraHU3alUK;

4) mnpencTaBieHUs JOKYMEHTOB M HWH(MOpPMalMKM, OTCYTCTBHE U (WUJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJIMCh IPU IEPBOHAYAIBLHOM OTKa3e B
[PEIOCTABIEHUN MyHULMIIAIBHON YCIIYTH, 32 UCKIIFOUEHHUEM CIEAYIOIINUX CITy4acs:

a) W3MEHEHHE TPeOOBaHMN HOPMATHUBHBIX TPABOBBIX AaKTOB, KacAIOUTUXCS
IPENOCTABIECHUS MYHULMIAIBHON YCIyI'M, TOCJI€ IEepPBOHAYAIBHONW IOJA4H
3asIBJIEHUS O MPEAOCTABIEHUA MYHULUIIAJILHON YCIYTH;

0) Ham4Ke OomMOOK B 3asBJICHUH O MPEIOCTABICHUN MYHUIIUIAIBHON yCIyru
U JOKYyMEHTaX, IOJAHHBIX 3asBUTEJIEM IIOCJE TIEPBOHAYAIHLHOTO OTKa3a B
MPEIOCTABICHUM MYHUIIMNAIBHOW YCIYTM U HE BKIIOYEHHBIX B MPECTABICHHBIN
paHee KOMILIEKT JOKYMEHTOB;

B) HMCTEUEHHUE CpOKa JEHCTBHUS JOKYMEHTOB WJIM HM3MEHEHHE HWHOOpMauu
MOCJI€ NMEPBOHAYANILHOTO OTKa3a B MPEIOCTaBICHUU MYHUIIUTIIAIBHON YCIIYTH;
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I) BBIIBJICHWE JIOKYMEHTAJbHO TMOATBEPKICHHOTO (hakTta (MpU3HAKOB)
OIMOOYHOIO WJIM MPOTUBOMPABHOTO JeHCTBUS (O€31eHCTBUS) AOHKHOCTHOTO JIMIIA
YOIHOMOYEHHOTO OpraHa, MYHULMIIAIBHOTO CIYXalIero MpH MepBOHAYaIbLHOM
OTKa3e B MPEOCTaBICHUM MYHHUIMIIAIBLHON yCIyI'H, O YeM B IMCbMEHHOM BHUJE 3a
MNOJANMKUCHI0 PYKOBOJAUTENSI YTOJTHOMOYEHHOTO OpraHa yBEJOMIISIETCS 3asBUTEIb, a
TaK)Ke MPUHOCSTCS U3BUHEHUS 32 JOCTABJICHHbIE HEY100CTBA;

5) mpepocrtaBiieHus Ha OyMa)KHOM HOCUTEJE JOKYMEHTOB W HH(}Opmaiuu,
3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C ITYHKTOM
7.2 wactu 1 crarbu 16 @enepanbHoro 3akoHa «OO0 OpraHu3alMy MPEIOCTABICHUS
TrOCYIapCTBEHHBIX M MYHULMMATBHBIX YCIyIr», 3a HCKIIOYECHHUEM CIIy4yaeB, €CIH
HAaHECEHHE OTMETOK Ha TaKue JOKYMEHTHI TM0O UX U3BATHE SBISETCS HEOOXOIUMBIM
YCIOBUEM  MPEAOCTaBICHHUS  MYHHUIMNAIBHOM  yCIyTH, MW HHBIX CIIy4aes,
YCTaHOBJICHHBIX (peiepaTbHBIMU 3aKOHAMHU.

2.7. Cnoco0bl HANPaBJIEeHUA 3aMpoca
0 NMpPeI0CTABJIEHNHA MYHHUIIMNIAJIBHOMN YCJIYyTH

2.7.1. CnocoObl HarpaBjeHHUsl 3arpoca O MPEIOCTaBICHUM MYHHUILIMIATIbHON
YCIIyT'Y TIPUBOJATCS B MOJApa3ienax aJMUHUCTPATUBHOTO PEriaMeHTa, COJAEPKAIIUX
OMKCaHUE BapUAHTOB MPEJOCTABICHHUS] MYHUIIMITAIIbHON YCITYTH.

2.8. UcuepnbiBalonii nepevyeHb OCHOBAHUI VIS 0TKAa3a B pUeMe
AOKYMEHTOB, HeO0OXOAUMBIX JJIsl PEAOCTABJICHUS MYHUIUIIAJIBbHON YCIyTH

2.8.1. HcuepnbiBaronuii mnepeuyeHb OCHOBAaHUM JJII OTKa3a B MpHUEME
JOKYMEHTOB, HEOOXOJUMBIX JI1 NPEAOCTABICHUS MYHULUUNAIBHON  yCIyru
IPUBOJUTCS B COCTABE OINMUCAHWS BapUAHTOB MPEIOCTABICHUS MYHUIUIAIBLHOM
YCIIyTH.

2.9. UcuepnpIBaOIIMil IepeYeHb OCHOBAHUI IJI51 IPUOCTAHOBJICHUS
NPeI0CTABJICHUS MYHUIMIIAJIbHOM YCJIYTH WM 0TKA3a B MPEA0CTABICHUH
MYHUIHMIAJIBHOU YCJIYTH

2.9.1. OcHOoBaHMs AJI MPUOCTAHOBIICHUS IMPEJOCTABICHHUS MYHHULMIAIBHON
yCIyTH OTCYTCTBYIOT.

HcuepnpiBaromuii NEepeYeHb OCHOBAHWMW JUISI OTKa3a B MPEIOCTaBICHUU
MYHULIMNIAJIBHOW ~ YCIAYTH  TNPUBOAUTCA B  COCTaBE  ONHCAHHS  BapUAHTOB
NPEIOCTABIICHUSI MyHUILIUIIAJIbHON yCIYTH.

2.10. Pazmep miarbl, B3MMaeMO# C 3asiBUTEJISI IPH NMPeA0CTABJIECHUH
MYHUIUNAJIBHON YCIYTH, H CIOCO0OBI €€ B3UMAHMS

2.10.1. IIpenocraBieHre MyHUITUIIATBLHON YCIYTH OCYIIECTBISAETCS O€CIIaTHO.

2.11. MakcuMaJIbHBIHA CPOK 0KUIAHMS B OYepeau NPH mojaayve
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3asiBUTeJIeM 3aIpoca O NMPeI0CTaBJIeHU MYHUIIUNIAJIbHOM YCJIYTH M IPH
MOJIyYeHUH Pe3yJbTaTa NpeaoCTABJIeHUsI MyHHIMIAILHON yCJIyIH

2.11.1. MakcuMaJIbHBIN CPOK OXHJIAHUSI B OYEPEIW MPU T0Jaye 3asgBICHUS O
NPEAOCTAaBJICHUA MYHULMIAIBHON YCIYyIM M NOpU TOJY4EHUU peE3ysbTaTa
MPEIOCTABIEHUSI MYHULMIIAUIBHOW YCIYTH B YINOJHOMOYEHHOM oprane, MOIL]
cocTaBisieT He Oosiee 15 MUHYT.

2.12. Cpoxk perucrpanui 3anpoca 3assBUTeJIs 0 MPeI0CTABJICHUN
MYHUIMTIAJIbHOM YCJIYTH

2.12.1.  Perucrtpammss = HampaBJI€HHOTO  3asBUTEJIEM  3asBIEHUA O
IPEIOCTABICHUU MYHULUIMAIBHOW YyCIYyTM U JOKYMEHTOB, HEOOXOIUMBIX IJis
NOJy4YEHUS] MyHULMIAIBHON yCIIyru, OCYLIECTBIIAETCS HE mo3aHee 1 pabouero aHA
CO JIHS X MOJIyY€HUs1 Y IOJTHOMOYEHHBIM OPTaHOM.

2.12.2. B cnyuyae HampaBliCHUS 3asiBUTENIEM 3asBICHHUS O IPEIOCTaBICHUU
MYHHULIMIIAJIbHOW  YCIYTM M JOKYMEHTOB, HEOOXOAMMBIX JJsi  IOJIy4EHUs
MYHULIMIIAJIBbHON YCIYT'H, BHE pa0oyero BpeMeH! YTIOJIHOMOUYEHHOr0 opraHa Ju0o B
BBIXO/IHOM, HepaOouMii pa3AHUYHBIN JE€Hb, THEM UX NOJYyYEHUS CUUTAETCS MEPBBIN
paboumii 1eHb, CAeAYIOUHI 3a JTHEM HAIlPABJICHUS.

2.13. TpeOGoBaHM K NOMELIEHUSIM, B KOTOPBIX NPEA0CTABJIAETCH
MYHHIMIAJbHAA yCJIyra

2.13.1. TpeOGoBaHusi, KOTOPHIM JOJKHBI COOTBETCTBOBATH IOMEIICHUS, B
KOTOPBIX MOPENOCTABIISIETCS MYyHUIMOAIbHAsA YCJIyra, B TOM YHCJIE€ K 3aly
0KMJAaHUs, MECTaM JJIS 3alOJIHEHUS 3alPOCOB O MPEIOCTABICHUN MYHULIMIAIbHON
yCIIyr'd, MH(MOpPMAMOHHBIM CTEHJAM C O0Opa3laMu HMX 3aloJIHEHUS U IEpeYHEM
JTOKYMEHTOB W (unu) uHGOpMAaIMy, HEOOXOJAMMBIX JUIA MPEJAOCTaBICHUS
MYHUIIUNIATBHOM YCIyTH, a TakKe TpeOOoBaHUS K 0OECHEUYEHUIO JOCTYMHOCTH IS
WHBAJIMJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUH C 3aKOHOAATENLCTBOM Poccuiickoil
denepald O COLUMAIBHOM 3alllUTe MHBAIMIOB, Pa3MEIIAIOTCS Ha O(UIIMAIBHOM
caiiTe aAMUHUCTPALIMM MYHHUIIMIIAIBLHOTO pailoHa CeprueBckuid, a Takxke Ha EITTY.

2.14. Tloka3aTeau JOCTYIIHOCTH M KA4eCTBA MYHMUIMIIAJBHOMN yCIYIH

2.14.1. IlepeueHnp moka3aTeNe KadyecTBa U JOCTYNHOCTH MYHULHIIAJIbHON
yCIyTd, B TOM YHUCJE MOKa3aTelld, XapaKTepU3YIOUIHe AOCTYIMHOCTh AJIEKTPOHHBIX
GbopM TOKyMEHTOB, HEOOXOIMUMBIX IJISi MPENOCTABICHUS MYHULUNAIbHON YCIIYTH,
BO3MOXKHOCTh IOIaYMl 3ampoca Ha IMOJlydYeHHEe MYHHMLIUNAIBHOW YCIYyrd U
JOKYMEHTOB B  DJJEKTPOHHOM  (opme, CBOEBPEMEHHOCTh MPEAOCTABIICHUS
MYHUIUIATBHOW  yCIyrd (OTCYTCTBHE HAapyIIEHHH CPOKOB IPENOCTaBICHHUS
MYHUIIUIATBHON YCIYTH), IPEIOCTaBIeHUEe MyHHUIIUIIAIbHON YCIYTH B COOTBETCTBHU
C BapUaHTOM NPEAOCTABICHUS] MyHUIMIIAIbHON YCIyTH, yI0OCTBO HHGOPMUPOBAHUS
3agBUTENSI O XOJE NMPENOCTABICHUS MYHHIMIIATBHOM YCIyTH, a TaKKe IMOJy4eHHs
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pe3ynpTaTa MPEAOCTaBICHHUS YCIYTH, pa3MEMIAloTCs Ha OQHUIMATIBbHOM CailTe
aIMUHUCTPALIMU MYHUIIUIIAIBLHOTO paiiona CeprueBckuid, a Takxke Ha EITTY.

2.15. Unuble TpeOGOBaHMS K NMPEAOCTABJICHNUI0 MYHHUIIUTIAIbHON YCJIYTd, B
TOM 4YHCJIe YYUTHIBAKOLINE 0COOCHHOCTH €€ NMPeI0CTABICHUS B
MHOTO(YHKUMOHAIBbHBIX HEHTPAX U B JICKTPOHHOM ¢opMme

2.15.1. IlepeyeHnb yciayr, KOTOpble SIBJISKOTCA HEO0OX0AMMBIMH U
00s13aTeJILHBIMM JIJI1 TPEA0CTABJEHUSI MyHUIMIAJILHON yCJIyTH

2.15.1.1. Ycuyru, KOTOpbIE SBISIFOTCS HEOOXOAUMBIMHU M O0S3aTSIIBHBIMA JIJIS
MIPEIOCTABIICHUS MYHUITUTIATILHON YCIYTH, OTCYTCTBYIOT.

2.15.2. Pa3mep mjiarhl 32 NpeaoCTaBJIeHUE YCJIYI, KOTOpPbIe
SABJISIIOTCH HEOOXOAUMBIMHY U 00513aTeJIbHBIMH JJIS1 IPEI0CTABJICHUA
MYHMIHUNAJIBHOMA YCJIYIH, B CJIy4asiX, KOrjJAa pasMep IJIaThbl YyCTAHOBJIEH
3aK0HOAaTeJbCTBOM Poccuiickon Deaepanuu

2.15.2.1. Ycuyru, KOTOpbie SIBISIOTCS HEOOXOJAMMBIMHU U 00S3aTEIbHBIMU IS
MPE0CTaBICHUS MYHHUITUTIAIbHON YCIIYTH, OTCYTCTBYIOT.

2.16. Ilepeyenb nHGOPMALMOHHBIX CHCTEM, HCIOJIb3YeMBbIX LISl
NpeJocTaBJIeHUs MYHHIMIIAJIBHON yCIyru

2.16.1. MudopMalmoHHbIE CUCTEMBI, HCIOJB3YEMBbIC HJsi MPEIOCTABICHUS
MyHununansHou yeayru: EIIIY, PIIT'Y.

2.17. Cny4yan ¥ OpsA0K NMPeI0CTABICHUS MYHHUIIUIIAIbHON YCJIYTH B
ynpe:xxaawineM (IpoaKTUBHOM) pexuMe

2.17.1. TIlpenocrtaBieHWe MYHUIUIAIBHON yCIyTM B  YIPEXKAArOIIEM
(MpOaKTUBHOM) PEXKHUME HE MPETYCMOTPEHO.

2.18. OcobeHHOCTH NMPeEIOCTABICHUS MYHUIUNIAJIbHOM YCJIYTH B
3JIEKTPOHHOM opme

2.18.1. IIpu npenocTaBieHNH MYHULIUINIAIBHONW YCIYTH B 3JEKTPOHHOU (hopme
3aABUTEINI0 00€CIeYNBAIOTCS:

- moiydeHue HHPOpPMAIMM O TIOPAAKE U CpPOKaxX MpPeroCTaBIICHUS
MYHULIUIIAJIbHON yCITyTH;

- (popmupoBaHuEe 3asBICHUS;

- IPUEM M PETUCTPALUs 3asBJICHUS U MHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
IPEIOCTABIICHUS MyHULIUIIAJIbHON YCIYTH;

- IOJIy4E€HHE Pe3yJIbTaTa NPeJ0CTaBICHUS MyHUIUIIAIIBHON YCIIyTH;

- MIOJIyYE€HUE CBEIECHUN O XOJ€ PACCMOTPEHUs 3asBJICHUS O NMPEAOCTaBICHUU
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MYHHUITUTIATBHOW YCITYTH;

- OCYIIIECTBIICHHE OLIEHKH KayeCcTBa MPEIOCTaBICHUSI MyHUIIUIIATBHON YCIIYTH;

- gocynebHoe (BHecyneOHOe) oOOKaJloBaHWE pEIIeHHWH U JeHCTBUI
(6e3nericTBus) YrnonHoMoueHHOTO opraHa Jubo jaeiicTBus (Oe3aeiicTBHE)
JOJKHOCTHBIX JIUIY YT0JIHOMOYEHHOTO oprasa, PEN0CTABIISIONIETO
MYHUIUTIATBHYIO YCIYTY, MYHUIIMITAIBHOTO CIY>KaIIETO.

2.18.2. B cnyudae mpeaCTaBICHMUS 3aABJICHUS W NPUIAra€MbIX K HEMY
JOKyMEHTOB B  DJJIEKTPOHHOM BHJE 3asABUTENb, MPOIICANIANA  TPOILETypPhI
perucTpanuu, HACHTU(PUKAIUN 1 ayTeHTU(UKALIMY C UCIIOJIb30BaHUEM (perepanbHOi
rocyJIapcTBeHHOM MH(OpMaIMoOHHOM cucTteMbl «EqnHas cuctema naeHTU(OUKAITIN |
ayTeHTUGUKaMd B  UHQPACTpyKType, oOecneuuBaromed HHPOPMAIMOHHO-
TEXHOJIOTHYECKOE B3aMMOJICUCTBHE MH(POPMAIIMOHHBIX CUCTEM, MCTOIB3YEMBIX IS
MIPEIOCTABIICHUSI TOCYJAAPCTBEHHBIX M MYHUIHUIAIBHBIX YCIYT B OJIEKTPOHHOU
dbopme» (nanee — ECHMA) wim UHBIX TOCYJApCTBEHHBIX MH(DOPMAIIMOHHBIX CHCTEM,
€CJIM TaKue TOCYAApCTBEHHbIE HWH()OPMAIMOHHBIE CHUCTEMBl B YCTaHOBJICHHOM
[IpaButenscTBOM Poccuiickoit denepanun mopsiaike 00eCIeunBalOT B3aUMOICHCTBUE
¢ ECHA, npu ycnoBuu coBNajeHUs CBEICHU O (PU3NYECKOM JUIE B YKa3aHHBIX
MH(OOPMAIIMOHHBIX CHCTEMaXxX, 3amojHsAeT (QopMy 3asiBICHUS O MPEIOCTABICHUU
MYHUIIUTIATBHOM YCITYTU C UCTIOJIb30BAHUEM UHTEPAKTUBHON (DOPMBI B 3JIEKTPOHHOM
BUJIe, 0€3 HEOOXOJUMOCTH JIOMOJIHUTEIBHOM MOoJauM 3asiBJICHUSI B KaKOU-TMOO MHOM
dbopwme.

2.18.3. 3asgBneHue HaANpaBISIETCS 3aABUTENIEM BMECTE C MNPUKPEIUIEHHBIMU
AJIEKTPOHHBIMU JOKYMEHTAMM, YKa3aHHbIMM B mnyHkrax 3.3.1.1.2., 3.3.2.1.2,,
3.3.3.1.2,3.3.4.1.2. Hacrosmero AJIMHUHUCTPATUBHOI'O PEMVIAMEHTA, 38 UCKIFOUEHUEM
JIOKYMEHTA, yJOCTOBEPSIOLIEr0 JUYHOCTh 3asBUTENs. 3asBlICHUE, HANpPaBICHHOE B
NIeKTpOHHOU (hopme ¢ ucnonp3zoBanueM EINY, MoxeT ObITh TOANKICAHO YCUIICHHOM
HEKBATM(PUIUPOBAHHON 3JIEKTPOHHON MOAMKUCHIO, CEPTU(DUKAT KIIOYAa POBEPKU
KOTOpPOM CO3laH U  HCHOJb3yeTcss B UHOpacTpykType, oOecrneunBaroniei
MH(OPMAIMOHHO-TEXHOJOTUYECKOE B3aUMOJECUCTBUE HWH(GOPMAIIMOHHBIX CHCTEM,
UCIIOJIb3YEMBIX ISl PEJOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT B
ANEKTPOHHOM (opme, B ycTaHoBIeHHOM IIpaButensctBoM Poccuiickoit deneparu
HOpSIZIKE.

2.18.4. B cnyuae HampamieHus 3agBieHus nocpeactsom EIIY, PIITY
CBEIICHUSI M3 JOKYMEHTA, YAOCTOBEPSIOIIEr0 JMYHOCTh 3aWHTEPECOBAHHOTO JIHIIA,
dbopmupyloTcs Tpu TOATBepXKAeHWW yuetHou 3amucu B ECHA w3 cocraBa
COOTBETCTBYIOIINX JAHHBIX YKAa3aHHOW YYETHOW 3allUCH M MOTYT OBITh MPOBEPEHBI
yTEeM HampaBJIeHUs 3anpoca ¢ ucnosibzoBanueM CAMB.

2.18.5.  JlokyMeHTBI,  MNpuiaraeéMble  3asBUTEJIEM K  3asBJICHHUIO,
IpeCTaBIsieMble B 3JIEKTPOHHOMN (popMe, HAMIPaBISIFOTCS B CleAyoMuX (popmarax:

)xml — q1si TOKYMEHTOB, B OTHOIIEHHH KOTOPBIX YTBEPXKAECHbI (HOPMBI U
TpeOoBaHusl MO (OPMHUPOBAHUIO DJIEKTPOHHBIX JIOKYMEHTOB B BuUIE (alljioB B
dbopmare xml;

2)doc, docx, odt — nis AOKYMEHTOB C TEKCTOBBIM COJAEp)KaHUEM, He
BKJIFOUAIOIIUM (OPMYJIbL;

3)pdf, jpg, jpeg, png, bmp, tiff — 1715 TOKYMEHTOB ¢ TEKCTOBBIM COJICPIKAHHEM,
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B TOM YHCJIe BKIIOUYAOUMX (Gopmynbl U (Win) rpaduyeckue n300pakeHus, a TaKkxKe
JIOKYMEHTOB C TpauecKuM COICPKAHUEM;

4)zip, rar — TSI CKATBHIX IOKYMEHTOB B OJIUH (haii;

5)sig — nis otkperuienHon Y KOII.

B ciydae ecnu opurmHaibl JOKYMEHTOB, TIPUJIaraeMbIX K 3asiBICHUIO, BBITAHBI
U TOANMKMCAHbI OpPraHOM TOCYJAapCTBEHHOW BJIACTH WJIU OPraHoM MECTHOTO
caMOympaBJIeHHsT Ha OyMa)KHOM HOCHTENe, IOMycKaeTcs (OPMHUPOBAHUE TaKUX
JIOKyMEHTOB, TIPEJICTABIIEMBIX B DJEKTPOHHOU ¢opMe, IMyTeM CKaHUPOBAHUS
HEMOCPEACTBEHHO C OPUTMHANA TOKYMEHTa (MCIIOJIb30BaHUE KOMHI HE JJOITyCKaeTcs),
KOTOPOE€ OCYILECTBISIETCSI C COXpaHEHHEM OpHUEHTAIlMM OpHUTHHAaja JOKyMEHTa B
paspemear 300 — 500 dpi (macmrad 1:1) M BcexX ayTEeHTHYHBIX IIPHU3HAKOB
MONTMHHOCTH (TpaduuecKol MONMCH JIMIA, TeYaTH, YIJIOBOTO ITaMiia OJlaHKa), ¢
UCIIOJIb30BAaHUEM CIIEIYIOIINX PEKUMOB:

1) «4epHO-0eblity (MpU OTCYTCTBUHU B JOKYMEHTE TpapuiyecKux U300paskeHun
U (MJIM) [IBETHOTO TEKCTA);

2) «OTTEHKH ceporoy (IIpH HAMYHH B TOKYMEHTE TpaduIecKuX U300paKeHUH,
OTJIMYHBIX OT IIBETHOT'O rpa)uuecKoro N300paKeHUs ),

3) «IIBETHOW» WJIH «pPEKUM TIOJHOW MBeTonepenadn» (Ipu HaIUYUUA B
JIOKYMEHTE IIBETHBIX IpapuuecKux n300pakeHnil TH00 IIBETHOTO TEKCTA).

KonmuecTBo (¢ailyioB AOMKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB,
KQKIIBIM 13 KOTOPBIX COACPIKUT TEKCTOBYIO U (WH) TpaduaecKyro nHGOPMAIIHIO.

JIOKyMEHTBI, TpUIaraeMble 3asBUTEIEM K 3asBICHUIO, MPEACTABISIEMbIE B
AJIEKTPOHHON (opMe, TODKHBI 00ECTIeYrBaTh BO3MOXKHOCTh HIACHTH(HUIIUPOBATH
JOKYMEHT ¥ KOJIMYECTBO JINCTOB B IOKYMEHTE.

2.19. Ilopsinok noJiy4yeHusi 3asiBUTEJIEM CBe/IeHHI 0 X0/1e pacCMOTPEeHUs!
3ampoca 0 nNpea0CTaBJICeHUM MYHHIMIIAJIBHON yCIayru

2.19.1. TlomyyeHue 3asBUTEIEM CBEACHHUM O XOJ€ PACCMOTPEHHUs 3ampoca O
NPEJIOCTABIICHUM  MYHULMIAIBHOM  YCIYTM  MOXHO  TOJYYUTh  NYTEM
HEIMOCPEJICTBEHHOT0 oOpaleHuss B YIOJIHOMOYEHHBIA oOpraH, 1o TenedoHy
VY0JIHOMOYEHHOTO OpraHa, Mo 3JIEKTPOHHOU MoyYTe YOJIHOMOYEHHOIO OpraHa.

Paspnen 3. Cocras, noc/jie10BaTeJIbHOCTh U CPOKHU BbINIOJIHECHHUS
aIMMHUCTPATUBHBIX NPOLEAYP, TPeOOBaHNS K NOPSAAKY X BbINOJHEHUSI, B TOM
YyHcJie 0COOEHHOCTH BBITOJHEHHS aIMUHUCTPATUBHBIX NPOLEAYyP B
3J1eKTPOHHOM (opme, a TaK:Ke 0COOEHHOCTH BHINOJIHEHUS aIMUHUCTPATHBHBIX
npoueayp B MHOTOQyHKIIMOHAJIbHBIX LIEHTPaX NPeA0CTABJIEHUS
roCy/1apCTBEeHHbIX 1 MYHHMIIUNIAJIbHBIX YCJIYT

3.1. [lepeyeHb BAPDHAHTOB NPeA0CTABJEHUSI MyYHHIIUNIAJIBHOMN YCJIYyTH
3.1.1. [IpegocraBiieHre MyHULIUNIATILHON YCITyTH BKJIIOYAET B CE0sl CEeyIONINe

BapUAHTHI MPEJOCTABICHUS MYHUIIMITAIIbHON YCITYTH:
Bapuanr 1: peructpaiiust TpyA0BOTo JI0roBOpa;
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Bapuant 2: peructpauus IONOJHHUTEIBHOTO COIJIALIEHUS K TPYAOBOMY
JIOTOBOPY;

Bapuanrt 3: peructpaius ¢akra npekpauieHus: TpyJ0Boro 10roBopa;

Bapuant 4: ucnpapieHue AOMYIIEHHBIX OMEYaTOK W OMIMOOK B BBIAAHHBIX B
pe3ynbTaTe NpeoCTaBICHUS MyHUIIMTAIbHON YCIYTH TOKYMEHTaX.

[IpengocraBiieHne MyHUIIMIIATIBLHON YCIYTHM Take BKIIIOYaeT B ce0sl MOPSAIOK
OCTaBJICHUS 3asBJICHUS O TMPEAOCTABICHUM MYHUIIMMNAIBHOM  yciIyru 0e3
pPacCMOTPEHHS.

3.2. Onucanue aAMMHUCTPATUBHO NMpouexypsbl
npoQuIUPOBAHUS 3asiBUTENS

3.2.1. BapuaHT mnpenocTaBieHUs] MYHHIMNAIbHONW YCIYyTd ONPENEseTcs Ha
OCHOBAaHMH OTBETOB HA BOIIPOCHI aHKETUPOBaHUs 3asBUTENs nnocpeacrtsom PIITY.

[lepeueHp OOLMX MPU3HAKOB, IO KOTOPOMY OOBEAMHSAIOTCS KaTErOpUu
3asBUTENICH (MpUHAAJIEKAIUX UM OOBEKTOB), a TakKe KOMOWHAIMM IPU3HAKOB
3as1BUTEJIEH, KaXKJ1asd U3 KOTOPBIX COOTBETCTBYET OJTHOMY BAPUAHTY NPEAOCTABICHMUS
MyHULMIIAIBHOW yciyru, npuseneHbl B IIpunoxennmn Ne 1 k Hacrosmemy
AJMUHHACTPAaTUBHOMY PEIJIAMEHTY.

3.3. Onucanue BApMAHTOB NPeJIO0CTABJICHUA MYHMIMIIAJBHON yCIyTrd
3.3.1. Bapuanr 1 - perucrpanusi Tpy10BOro 10ropopa

1. MakcuManbpHBbIi CpOK NPEeIOCTaBICHUS MyHULIUMIIAIBHON YCIYTH COCTaBISET
10 pabouux AHEH cO JHS pEerUcTpanuu YIOJTHOMOYEHHBIM OPTaHOM 3asBICHUS O
IIPENOCTABICHUS MYHULUIIAJBHON YCIYTM W IIPWIOKEHHBIX K HEMY JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHULIMIIATBHON YCIYTH.

2. OcHOBaHus I TIPUOCTAHOBJICHMSI IIPENOCTABICHUS MYHULMIIAIBHON
YCIIYTH 3aKOHOAATEICTBOM HE YCTAaHOBJICHBI.

3. IlpenocraBieHue NONOJHUTENBHBIX JOKYMEHTOB U (MJM) MH(OpPMALHUU OT
3as1BUTENIA B IIPOLIECCE MPEAOCTABICHAS MyHULIUIIAJILHON YCIYyTH HE IPENYCMOTPEHO.

4. Pe3ynbTaToM IPEAOCTABICHNS MYHULIUIIAJIBHON YCIYTH SBIISETCA:

- pelIeHne O NMPEAOCTABICHUA MYHUIUITAJIbHON YCIIYTH;

- pemieHre o0 0TKa3e B MPEJOCTABICHUN MYHUIIMTIATBHON YCIYT U

5. IlepedeHb aAMUHUCTPATUBHBIX IPOLEAYDP

- IpueM, IpOBEpKa U perucrpauus 3asBICHUS O IPEIOCTABICHUU
MYHULMNAIBHOMN YCIYTH U IPWIAraeMbIX K HEMY JIOKYMEHTOB;

- TMPUHSATHE pEIIeHUs O MPENOCTABICHUH MYHUIMNAIBHON YCIYrH JuO0
IPUHATHE PelIeHus: 00 OTKa3e B MPEJOCTABICHUN MyHULMIIAIBHOMN YCIIYTH;

- BblJIaya pe3yJbTaTa IPeI0CTaBICHUS MyHULIUMIIAIbHON YCIIYTH.

3.3.1.1. Ilpuem u perucrpauus 3asiBJIeHUs O MPEAOCTABJICHUH
MYHUIUNAJIBHON YCJIYTH M PUJIATaeMbIX K HEMY TI0KYMEHTOB
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3.3.1.1.1. TlepeueHp OpraHoB MECTHOIO CaMOYIPAaBJIEHUS MYHULHUIAIbLHOTO
paiiona CeprueBcKkuil, MyHUIIMTIATbHBIX YUPEKICHUN, OpraHu3aluil, y4acTBYIOIIHNX
B IIpUEME 3a1poca O MPeI0CTABICHUN MyHUIIMTIATBHOW YCITYTH:

- aJIMMHHUCTpALIUS CEJIbCKOro mocesieHus JIumoBka MyHMIIMNAIBHOTO paioHa
Cepruepckuit Camapckoit 00J1acTH.

3.3.1.1.2. [Insa nony4yeHuss MyHUIIUTIAIBHON YCIyTH 3asBUTEIb MPEICTABIISET B
Y0THOMOYEHHBIN OpraH 3asBJICHUE O MPEJOCTABICHUH MyHUIUMIIAIBLHOW yCIyTH O
dopme cormacHo IIpunmokenuto Ne2 k HacrosimeMy AJIMUHUCTPATUBHOMY
pETJIaMEHTY.

C 3asgBieHUEM O TMPEJOCTABICHUM MYHUIUMNAIBHOW YCIYTU 3asBUTEIb
CaMOCTOATENIbHO MPEJOCTABISAET CAEAYIONINE IOKYMEHTHI:

- IacnopT 3asBUTES;

- TpU DBK3eMIUlsipa TPYAOBOrO JOroBopa (/Ba OpUTHHANA, CKPEIJICHHBIE
OpUTHHAJIBHBIMU MOAMUCAMU paboToaTeNst U paOOTHUKA, U OJUH SK3EMIUISP KOTHS
TPYJOBOTO JOTOBOPA);

- IOBEPEHHOCTh Ha PETUCTPALMIO TPYJIOBOTO JOTOBOpa B MPOCTON MHUCHMEHHOM
dbopme (B citydae ecinu paboToIaTesb JOBEPSIET OCYIIECTBICHUE PETUCTPAIIIT HHOMY
JIHLLY);

- MUCBMEHHOE COTJIacHe OJJHOTO U3 poauTenel (TorneunTesneil) 1 opraa orneKku u
MOMEYUTENHCTBA Ha 3aKIIIOUEHHE TPYAOBOrO JIOrOBOpPA HECOBEPIICHHOJETHUM, €CIH
TPYAOBOM JOTOBOP 3aKJIIOYaeTcs C JIHMIOM, HOJy4yarouMm obiiee oOpa3oBaHUE U
JOCTUTIIMM BO3pacTa YEThIPHAJUATH JET, JJs BBINOJHEHUS B CBOOOJHOE OT
MOJIy4eHUsT 00pa3oBaHMsI BpeMs JIETKOTO TpyJa, HE MPUUYUHSIONIETO BpeIa €ro
3JI0pPOBBIO M O€3 yiepoa M1 OCBOCHHS 00pa30BaTEIHHOM MPOTPAMMBI;

- TMCBMEHHOE 3asABlieHHE paOOTHUKA, TMOATBEPXKAAIOIIEEe €ro corjache Ha
00paboTKy NEPCOHANLHBIX AAHHBIX M YIMOJHOMOYHMBAIOIIEE 3asSBUTENS JICHCTBOBATH
OT UMEHH pabOTHHKA IIPH Mepeadye ero NepCoHaIbHbIX JaHHBIX.

3.3.1.1.3. OcHoBanueM /il Hayaja aJIMUHUCTPATUBHON MPOLEAYPHI ABISAETCS

NOCTYIJIEHWUE B  YINOJIHOMOYEHHBIM  OpraH  3asBlI€HUS W JOKYMEHTOB,
NpeIyCMOTPpeHHbIX  myHKTOM  3.3.1.1.2.  Hactosimiero  AJAMUHMCTPATUBHOIO
periamMeHTa, OJIHUM U3 CIOCOO0O0B, YCTaHOBJIEHHBIX MyHKTOM 3.3.1.1.4. HacTosIero
AJMUHHUCTPATUBHOIO PETJIAMEHTA.

3.3.1.1.4. CnocoObl moAayM 3ampoca MU JOKYMEHTOB, HEOOXOIUMBIX JJIsi
MPEAOCTaBIECHUS MYHHUIUIIATLHON YCIIYTH:

1) B anexktponnoit popme nocpeactsom EIITY, PIITY;

2) nHa OyMaXHOM HOCHUTENE TMOCPEJICTBOM JIMYHOTO OOpalieHus B
YIIOTHOMOYEHHBIN OpraH;

3) mocpeACTBOM 3aKa3HOTO MOYTOBOTO OTIIPABIICHUS C OMUCHIO BIOXKEHUA (C
YBEJIOMJIEHUEM O BPYUYEHHUH ) 10 aJpecy Y MOJTHOMOYEHHOTO OpraHa.

3.3.1.1.5. CnocobaMu yCTAHOBJICHHSI JIMYHOCTH 3asBUTENS (MpEaCTaBUTENS
3asBUTENSI) TMpPU TOpUEME 3asiBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX  JUIS
MPEI0CTABIICHUS MYHUIIMTIATLHON YCIYTH, SIBISIOTCS:

1) 3aKa3HBIM MMOYTOBBIM OTIPABIEHUEM C OMHUCHIO BIOKEHUS (C YBEIOMIICHHEM
O BPYYEHHUH) - KOMHUSA JIOKYMEHTA, YyJIOCTOBEPSIOLIEIO JUYHOCTb, 3aBEPEHHAas B
COOTBETCTBUM C TpeOOBaHUSIMHU 3aKOHOIaTeIbcTBA Poccuiickoit deaepainu;
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2) B YIOJJTHOMOYEHHOM OpraHe - JOKYMEHT, YA0CTOBEPSIOIIHIA JTUYHOCT;

3) ¢ wucnonb3oBanuem EIII'Y, PIITY - denepanbHas rocyaapcTBEHHAs
uHpopmaimonHas cucrteMa «Exunas cucreMa uneHTuuKkanuy U ayTeHTuuKanuu B
UH(PPaCTPYKTYypE, oOecreunBaroniei UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE

B3aMMOJIEUCTBIE MH(POPMALMOHHBIX CUCTEM, MCHOJB3YEMBIX JUIsl MPEJOCTABICHUS
rOCYJapCTBEHHBIX W MYHUIMINAIBHBIX YCIYI B AJIEKTPOHHOM (opmey, a Takxke
AJIEKTPOHHAS MOITHUCH.

3.3.1.1.6. OcHOBaHMSIMH AJI1 OTKa3a B MPUEME K PACCMOTPEHHIO 3asBJICHUS U
JOKyMEHTOB, HEOOXOIUMBIX JUIsl TPEJOCTABICHHUS MYHHUIMMAIBHONW YCIyTH,
SIBJISIFOTCSL:

- oOpamieHue 3a MOJyYeHHEM MYHHIIMIAIbHON yCIYTH HEHaJIeXkKallero Juia,
HE SBIMIONIETO  3asBUTEJIEM B  COOTBETCTBMM ¢ 1. 1.2,  Hacrosuiero
AJIMUHHCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE TMPEJCTABICHHBIX JOKYMEHTOB IMEPEUHI0, YKa3aHHOMY B
nyHkTe 3.3.1.1.2. HacTosiero AIMUHUCTPATUBHOTO PETJIAMEHTA.

OTtkaz3 B 1npueMe JOKYMEHTOB, HEOOXOJIMMBIX Mg MPeIOCTaBICHUS
MYHUIIUNIATBHOM YCIYTd, HE MPEnsTCTBYET MOBTOPHOMY OOpaIIeHUIO I[OCIe
YCTPaHEHUS IPUYMHBI, TOCTYKUBILIEH OCHOBAaHUEM JJI OTKa3a.

3.3.1.1.7. BO3MOXHOCTh Ipue€Ma YTNOJHOMOYEHHBIM OpPraHoOM 3ampoca |
JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHHUS MYHUIMIAIBHOM YCIyTH, IO
AKCTEPPUTOPUATEHOMY IPUHIUITY OTCYTCTBYET.

3.3.1.1.8. Cpok perucrpanuu 3ampoca W JTOKYMEHTOB, HEOOXOIWUMBIX IIJIs
NpPEJOCTaBICHUS MYHUIIMIAIBLHON YCIIYI'M, YCTaHaBIUBAaeTCs NyHKTOM 2.12.
HACTOAIIETO AJIMUHHUCTPATUBHOTO PErIaMEHTA.

3.3.1.2 MexBenoMcTBeHHOEe MHGOPMAIHOHHOE B3aUMO/IeiiCTBHE

3.3.1.2.1. OcHoBaHueM JJi Hayajga aJIMUHUCTPATUBHON MPOLEIYPHI SIBIISIETCS
perucTpanus 3asBJICHHUS U TPUIOKEHHBIX K 3aSBJICHUIO IOKYMEHTOB.

3.3.1.2.2. JI0J5KHOCTHOE JIMLIO OTBETCTBEHHOI'O CTPYKTYPHOTO MOJpa3AeiIeHHUs,
B 00513aHHOCTH KOTOPOTO B COOTBETCTBUU C €T0 JOHKHOCTHBIM PETJIAMEHTOM BXOIUT
BBITIOJITHEHUE  COOTBETCTBYIOMMX  (YHKIHMKA (majmee — JOKHOCTHOE  JIUIIO
OTBETCTBEHHOI'O CTPYKTYPHOTO MOJAPA3/CNICHUs), MOJrOTaBIMBACT U HAMpaBISIET (B
TOM 4YHCIIe ¢ ucnosibzoBanueM CMOB) 3anpoc o npeacTaBIeHUU B yIIOJHOMOYEHHBII
opraH JOKYMEHTOB (MX KONUW WM CBEACHUH, COJEpKAIIUXCA B HHUX),
NpeIyCMOTpeHHbIX  nyHKToM  3.3.1.2.3  HacTtosiiero  AJIMUHHUCTPATUBHOIO
periiaMeHTa, eciad  3asBUTENb HE MPEICTaBWI  YKa3aHHbIE  JOKYMEHTbI
CaMOCTOSITEIILHO.

3.3.1.2.3. TlepeueHb 3ampaliMBaeMblX JOKYMEHTOB, HEOOXOJUMBIX IS
MPEIOCTABICHUS YCIYTH:

- CTpaxoBoe CBUIETEIBCTBO IOCYJAPCTBEHHOTO MEHCMOHHOTO CTPaxOBaHUS

3asIBUTEJISL.

3ampoc O MpeACTaBICHUU B YIOJHOMOYEHHBIA OpraH JOKYMEHTOB (MX KOMUH
WJIU CBEJICHUI, COJIEPKALIUXCS B HUX) COAEPIKUT:
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HAUMEHOBAHME OpraHa WJIM OpPTaHH3allid, B aJpec KOTOPHIX HAaIpaBISIETCS
MEXBEJIOMCTBEHHBIH 3a1poc;

HAaUMEHOBAaHWE YCIYTH, JJIg TMPENOCTaBICHUS KOTOPOW  HEOOXOIUMO
MpeCTaBlIeHUE TIOKYMEeHTa U (W) UHpOpMaInu;

yKa3aHWEe Ha T[OJOXXEHHUS HOPMATUBHOTO TMPAaBOBOTO aKTa, KOTOPBIMU
YCTaHOBJICHO TpEJCTaBICHUE JOKyMeHTa W (Wiu) uHbOopMaIui, HEOOXOAUMBIX IS
NPENIOCTaBIICHUsT YCIYyTU, M YKa3aHWE Ha PEKBU3UTHI JIaHHOTO HOPMATUBHOTO
IIPABOBOT'O aKTa;

PEKBU3UTHI W  HAWMCHOBAHMUS  JOKYMEHTOB,  HEOOXOAMMBIX A
MIPEIOCTABIICHUS YCITYTH.

Cpok HampaBlieHUS MEXBEIOMCTBEHHOT'O 3allpoca COCTaBIISIET OJUH pabounii
JIEHb CO JTHS PETHCTPAIUS 3asBICHUS U IPHIOKEHHBIX K 3asBJICHUIO TJOKYMEHTOB.

3.3.1.2.4. Tlo MeXBEJOMCTBEHHBIM 3allpoCaM JIOKYMEHTbl (MX KOIWU WJIU
CBEJICHUs, COAEp KalIUecs B HUX) MPEJOCTABISIIOTCS OpraHaMHU M OpraHU3alUsIMHU,
yKa3aHHBIMH, B PACTIOPSKEHUU KOTOPBIX HAXOASATCS 3TH JOKYMEHTBI B 3JIEKTPOHHOM
dopme, B CpOK He TO3IHEEe Tpex padounx JAHEH cOo JAHS MOJy4YeHUs
COOTBETCTBYIOIIETO MEXBEAOMCTBEHHOTO 3aIpOca.

3.3.1.2.5. MexBeqOMCTBEHHOEe HH()OPMAIIMOHHOE B3aUMOJCHCTBHE MOXKET
OCYIIECTBISTHCA Ha OYMa)>KHOM HOCHUTEJIE:

1) npu HEBO3MOXKHOCTH OCYIIECTBICHUS MEKBEJOMCTBEHHOTO
WH()OPMAITMOHHOTO B3aUMOJCHCTBUS B AJIEKTPOHHON (hOpME B CBSI3U C OTCYTCTBHUEM
3ampaniuBaeMbIX CBEJICHHUN B DJIEKTPOHHOU GopMme;

2) mnpu HEOOXOIWMOCTH TIPEJICTABICHUS OPWTHHAJIOB JIOKYMEHTOB Ha
OyMa)XHOM HOCHTEJIE NPU HAMPaBICHUH MEKBEJOMCTBEHHOTO 3aIpoca.

3.3.1.2.6. Pe3ynbratOM aAMUHUCTPATUBHON MPOLEIYPHI SBISIETCS MOITYYEHUE
YIOJHOMOYEHHBIM OPTaHOM 3aMpalinBaeMbIX TOKYMEHTOB (MX KON WM CBEICHUH,
COZIepXaIINXCS B HUX).

3.3.1.3. IIpunsaTHE penieHUs O NPeA0CTABJIEHNH MYHUIIMNIAJIbHOM’
YCJIYI'H JIM00 NPUHATHE pellleHUus1 00 0TKa3e B Mpea0CTaBIeHU
MYHUIIMTIAJIBHOU YCJIYTH

3.3.1.3.1. YHOJHOMOYEHHBI OpraH CcO JHS TIOCTYIUICHUSI 3asdBJICHHUS O
NPEAOCTaBICHUA MYHUIMIAIBHOW YCIYIM U MNPHIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3adBJICHUE O  MNPEJOCTaBIECHUM  MYHULMNAIBHOM  YCIYTH,
NPUJIOKEHHBIE K HEMY JOKYMEHTBhl, NPUHUMAET PEIIEHUE U OCYIIECTBIISIET
MOATOTOBKY MPOEKTA PEIICHUS:

- 0 IPEIOCTABICHUN MYHUIUIIAILHON YCIIYTH;

- 00 0TKa3e B MPEAOCTABICHUN Y MYHHUITUIIAIIbHON CITYTH.

CnocoboM  (ukcauuu  pesyibTaTa  BBINOJHEHUS  aJIMUHHUCTPATUBHOMN
IpOLIETypbl SIBISIETCS BHECEHHME B JKypHAJl ydyeTa 3asBICHUN M JOKYMEHTOB Ha
OKa3aHWe MYyHUIUNAIbHOW yciyru «Peructpanusi TPYIOBBIX JIOTOBOPOB MEXKIY
paboTHUKaMu U paborofaTensiMu - (GU3HMYECKUMHU JIMIAMU, HE SBISIOIIMMUCS
WHIUBUYAIbHBIMUA TPEANPUHUMATENIMA, W (aKTa NpeKpalieHusl YKa3aHHbIX
JIOTOBOPOBY», COINIAaCHO mpujoxkeHuto Ne 4 k HacrosieMy AJIMHUHHCTPATUBHOMY
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pETJIaMEHTY.

B xypHaie yuera JOKyMEHTOB JIOJKHBI ObITh OTPa’KEHBI:

- IOPSAKOBBII HOMEp 3aINCH;

- amunus, UMs1, OTYECTBO 3aABUTEIIS;

- JlaTa ¥ BpeMsi IpUeMa C TOYHOCTBIO 0 MUHYTHI;

- HAUMEHOBAaHUs JOKYMEHTOB;

- o011ee KOJIMYECTBO TOKYMEHTOB U 00111e€ YK CIIO JIUCTOB B JOKYyMEHTAX;

- MOJIMKCH 3asIBUTEIIA.

JIokyMeHTOM, coOAepKalluM pelieHue o0 OTKa3e B MPEAOCTABICHUU
MYHUITUTIATFHOW YCIIYTH, SBISETCS WH(POPMAIMOHHOE MHCHMO YIIOTHOMOYEHHOTO
OopraHa ¢ yka3aHueM MPUYUH OTKa3a B MPEAOCTABICHUN MYHUIMIIAIBHOW YCIYTH MO
dopme cormacHo mnpuioxeHuto Ne5 Kk HacTosdmeMy AIMUHUCTPATUBHOMY
pErJIaMEHTY.

3.3.1.3.2. OcHoBaHUSIMU [JI1 OTKa3a B IMPEIOCTABICHUM MYHUIIUIAIBHOMN
YCIIYTH SIBJISI€TCA:

- oOpailieHre Jula, He OTHOCSIIIETOCs K KaTerOpUH 3asBUTEIIEH;

- TPEICTABJICHUE 3ASBUTEJIIEM JIOKYMEHTOB, yKa3aHHbIX B 1. 3.3.1.1.2., He B
IIOJITHOM O0BEME;

- TIPEAOCTaBIIEHUE 3asABUTENIEM JOKYMEHTOB, HE COOTBETCTBYIOIUX MO opMe U
COJIEpaHUI0 TPeOOBAaHUAM, HEOOXOIUMBIM JJisi MPEJOCTABICHUS MYHHUIMIIAIBLHOM
YCIIYTH;

- IOPUAWYECKUN CTaTyC NPEICTABUTENIEM OJHOM M3 CTOPOH JIOrOBOpa HE
COOTBETCTBYeT TpeboBanusM TpynoBoro koaekca Poccuiickoit denepanumn.

3.3.1.4. Beigaua pe3yabTaTa NpeA0CTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH

3.3.1.4.1. OcHoBaHueM JJi1 Hayajga aJIMUHACTPATUBHON MPOLEIYPHI SIBJISIETCS
MPUHATOE pEIIeHHEe O TMPEAOCTaBICHUU 100 00 OTKaze B MPEIOCTABICHUU
MYHUIMIIAIBHON YCIYTH, MOJAMUCAHHOE OKHOCTHBIM JIMIOM Y OJHOMOYEHHOTO
oprasa.

3.3.14.2. Cpoemuamuct YNOJIHOMOYEHHOTO OpraHa, B JOJDKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOJUT MPEIOCTABICHUE MYHUIIMTIATLHON YCIYTH, B CPOK HE
MO3/IHEE IBYX Pa00UMX JTHEH CO JTHS MPUHATHUS pelleHUs] 00eCIIeunBaeT HalpaBIeHUE
pEe3yJAbTATOB MPEAOCTABICHUS MYHUIIMNAIBLHOM YCIYTM OJHUM W3 YKa3aHHBIX
3asIBUTEJIEM B 3aBJICHUH O TIPEIOCTABICHUN MYHHIIUIIAIBHON YCITYTH CIIOCOOOB:

- BBIJIAETCS JIUYHO B Y IOJIHOMOUYEHHOM OpraHe MoJ pOCIIKCh;

- HampawisieT TMOYTOM 3aKa3HbIM TIMCBMOM C OINHKCHIO BIOXKEHUSA (C
YBEJIOMJIEHUEM O BPYUYEHHUH) HAa YKA3aHHbBIN B 3aBJICHUU aJPEC;

- mnocpeactsom EIII'Y, PIIY B ¢opMe 3IEKTPOHHOIO TOKYMEHTa,
MOANMUCAHHOTO  YCWJIICHHOM  KBAJIU(PUIMPOBAHHOW  DJEKTPOHHOM  IOIIMHUCHIO
JIOJKHOCTHOTO JIMIIA, YIIOJJHOMOYEHHOTO HAa MPUHATUE PELICHUS.

3.3.1.43. B03MOXHOCTb TPEIOCTABICHUS  YTOJHOMOYEHHBIM  OPTraHOM
pe3ysbTaTa MPEAOCTABICHUS MYHHUIUMIAIBHON YCIYTH IO SKCTEPPUTOPUAIBHOMY
MPUHIIUITY OTCYTCTBYET.
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3.3.2. BapuaHnT 2 - peructparnus AOMOIHUTEIBHOIO COMIAIEHUS K TPYJOBOMY
JOTOBOPY

1. MakcuManbpHbIA CPOK IPENOCTABIECHUS MyHULIMIIAJIbHOW YCIIYTH COCTaBIISIET
10 paGounx AHEW cCO JHS PErUCTpalUU YIIOJIHOMOYEHHBIM OPraHOM 3asiBICHUS O
IPEIOCTABIICHUSI MYHMIIMIIAJbHOW YCIYyTd U NPUIIOKEHHBIX K HEMY JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHULIMIIATBHON YCIYTH.

2. OcHOBaHus I TPUOCTAHOBJICHMS IPEAOCTABIECHUS MYHHULMIAIBHON
YCIIYT'H 3aKOHOAATEIbCTBOM HE YCTAHOBJICHBI.

3. IlpenocraBnenue MOMOTHUTENBHBIX HOKYMEHTOB U (Wiu) WH(OpMAaLUU OT
3asiBUTENS B IPOLIECCE TPENOCTABIECHUS MyHULUIIAIBHOM YCIYTH HE IPEyCMOTPEHO.

4. Pe3ynbTaToM NpeA0CTaBICHNS MyHULUIIAIbHON YCIYTH SIBIISETCA:

- peueHue o NPeA0CTaBIEHHH MyHULUITAIbHON YCIYTH;

- pemieHre 00 OTKa3e B NPEJOCTABICHUN MyHULIMIIAIBHON YCIYTH.

5. IlepeueHb aIMUHUCTPATUBHBIX IPOLIEAYP:

- IpueM, TPOBEpKA U PETUCTpaLUs 3asBICHUA O IPEAOCTaBICHUU
MYHULIMIIAJIBHON YCIYTU U MPUJIAraéMplX K HEMY JOKYMEHTOB;

- NPUHATHE PEIICHUS O MPENOCTABICHUM MYHULUNAIBHOM YCIYrM JUOO0
IPUHATHE PelIeHUs: 00 OTKa3e B MPEJOCTABICHUN MyHULIMIIAIBHOMN YCIYTH;

- BblJJaua pe3yJIbTaTa MpeaoCTaBICHUs MyHUIIMIAIIBHON YCIIYTH.

3.3.2.1. Ilpuem u perucrpauus 3asiBJI€HUS 0 NMPeIOCTABICHNH
MYHUIIUNIAJILHON YCJIYTH M PUJIATaeMbIX K HEMY I0KYMEHTOB

3.3.2.1.1. TlepeueHp OpraHoB MECTHOIO CaMOYIIPAaBJIEHUS MYHULHUIAJIbHOTO
paiiona CeprueBcKkuil, MyHUIIMNAIbHBIX YUYPEKICHUN, OPraHU3alMi, Y4aCTBYIOIUX
B [IPUEME 3aIIpOCa O MPEIOCTABICHUN MyHULIUTIAIBHOW YCIYTHU:

- aAMUHHCTpALIMS CEJIBCKOr0 MoceieHns JIMMoBKa MyHUIMIIAIBHOTO pailoHa
Cepruepckuit Camapckoit 001acTH.

3.3.2.1.2. [Ins nony4yeHuss MyHUIIUIIAJIBHON YCIyTH 3asiBUTEIb MPEICTABIISET B
YNOITHOMOYEHHBIN OpraH 3asBJICHUE O NPEIOCTABICHUU MYHUIUIIAIIBHOW YCIIYTH I10
dbopme cormacHo Ilpunokenutro Ne2 K HacTosimieMy AJIMUHUCTPATUBHOMY
pErIaMeHTy.

C 3asgBneHMEM O MPEJOCTABICHUM MYHULHUNAIBHON YCIYyTH 3asBUTEIb
CaMOCTOSITEJIbHO IPEIOCTABISET CIEAYIOIIUE JOKYMEHTBHI:

- JOKYMEHT, YJIOCTOBEPSIOIIMI JMYHOCTh 3asBUTENS, MPEACTaABUTENS
3asiBUTENSl B Cllydae oOOpalleHus 3a MOJYyYEHHEM MYHHUIMNAIbHOW YCIyTH
IpeacTaBUTENs (KpoMe crocoda HampaBieHUs 3asBICHUS W JIOKYMEHTOB B
anekTpoHHOM Gopme nocpeacteom EIITY, PTY);

- JOKYMEHT, YJOCTOBEPSIOIIANA ITOJTHOMOYHUS MPEACTABUTENS 3asBUTENS B
city4ae oOpalieHus 3a NOJIy4YeHUEM MYHUIIMTAIbHON YCIIYTH MPEICTABUTEIIS;

- TPH SK3eMIUIsipa (OpUTHHANIA) TOMOJHUTEIBLHOTO COTJIAIEHUS K TPYJAOBOMY
JIOTOBOPY.

3.3.2.1.3. JloKkyMeHTBI, HEOOXOJHUMBIE B COOTBETCTBUHM C HOPMATUBHBIMU
MPAaBOBBIMM aKTaMU ISl TPEIOCTABICHUS MYHUIMIIAJBHOM YCIYI'HM, KOTOPBIE
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HaxoJATCAd B PACIHOPSIKEHUU TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYTIpaBJIEHU U  HHBIX OPraHoB, YYAaCTBYIOIIMX B  MPEJOCTaBICHUU
rOCyapCTBEHHBIX WJIM MYHUIIUIIATBHBIX YCIYT, OTCYTCTBYIOT.

3.3.2.1.4. OcHOoBaHMEM JJI Hayajga aJIMUHACTPATUBHON MPOLEIYPHI SBIISIETCS
NOCTYIJIECHWE B  YINOJIHOMOYEHHBIM  OpraH  3asBlI€HUS W JOKYMEHTOB,
MPEeIyCMOTPEHHBIX  MyHKTOM  3.3.2.1.2.  Hactosimiero  AJMUHUCTPATUBHOIO
perjiaMeHTa, OJlHUM M3 CIOCOOOB, YCTAaHOBJIEHHBIX MyHKTOM 3.3.2.1.5. Hacrosiiero
AJMUHHCTPAaTUBHOIO PETJIAMEHTA.

3.3.2.1.5. Cnocobbl mojaud 3ampoca M JAOKYMEHTOB, HEOOXOJUMBIX MJIs
[PEIOCTABICHUS MYHULIMITAIBHON YCIYTH:

1) B anexktponnoit popme nocpeactsom EIITY, PIITY;

2) ©Ha OyM@XHOM HOCHTENE TMOCPEICTBOM JIMYHOTO OOpaiieHus B
YIIOJTHOMOYEHHBIN OpraH;

3) mocpeacTBOM 3aKa3HOTO MOYTOBOTO OTHPABJICHUS C OMHUCHIO BIOKEHUS (C
YBEJOMIICHHEM O BPYUEHHUHU) IO aJipecy YMOIHOMOYEHHOTO OpraHa.

3.3.2.1.6. Cnoco6aMu YCTAHOBJICHHS JIMYHOCTH 3asBUTENS (MpEacTaBUTENS
3asBUTENSI) TMpPU TOpUEME 3asiBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX  JUIS
MPEI0CTABICHUS MYHUIIMTIATILHON YCIYTH, SIBISIOTCS:

1) 3aKa3HBIM MMOYTOBBIM OTIPABIIEHUEM C OMHUCHIO BIOKEHUS (C YBEIOMIICHHEM
O BPYYEHUHU) - KOMHUS JIOKYMEHTA, YIOCTOBEPSIOLIEr0 JUYHOCTb, 3aBEPEHHas B
COOTBETCTBHUH C TpeOOBAaHUSIMHU 3aKOHOIaTeNbCTBA Poccuiickoit @enepanny;
2) B YIOJTHOMOYEHHOM OpraHe - JOKYMEHT, YAOCTOBEPSIOIIHIA JTUYHOCT;

3) c¢ wucnonb3oBanueMm EIII'Y, PIII'Y - denepanbHas rocyaapcTBeHHas
uHpopMalmonHas cucreMa «EnnHas cucrema uaeHTU(DUKAIINY U ayTEHTU(PHUKAIIUU B
UHPPACTPYKTYPE, oOecrnieunBaroen MH(OPMALIMOHHO-TEXHOJIOTUYECKOE

B3aMMOJICUCTBIE MH(POPMAIMOHHBIX CUCTEM, HMCHOJIB3YEMBIX ISl MPEIOCTABICHHUS
rOCYapCTBEHHBIX W MYHHUIMINAIBHBIX YCIYI B AJIEKTPOHHOM (opmey, a Takxke
AJIEKTPOHHAS MOITHUCH.

3.3.2.1.7. OcHOBaHMsIMH JJis1 OTKa3a B MPUEME K PACCMOTPEHHUIO 3asiBJICHUS U
JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHHUIIMNAIBHOW  YCIYTH,
SIBIISIFOTCAL:

- oOpallleHre 3a TMOJIyYeHHEM MYHUIMIAIBHONU YCIYTM HEHa/JIeXKallero Jinua,
HE SBJSIONIEr0  3asBUTEJIEM B  COOTBETCTBUM ¢ 1. 1.2,  Hacrosimiero
AJIMUHHCTPATUBHOIO PETJIAMEHTA;

- HECOOTBETCTBUE IMPEACTABICHHBIX JOKYMEHTOB IIE€PEYHIO, YKa3aHHOMY B
nyHkre 3.3.2.1.2. HacTosiiero AJAMUHUCTPATUBHOTO PErJaMEHTa.

OTtkaz B mnpueMe JOKYMEHTOB, HEOOXOIWMBIX IS TPEIOCTaBICHUS
MYHUITUTIATPHOW YCIYTH, HE TMPEMATCTBYET MOBTOPHOMY OOpAIeHUIO IOCIe
yCTpaHEHUsI IPUYHHBI, TOCTY>KUBIIEH OCHOBAHUEM JIJI OTKa3a.

3.3.2.1.8. BO3MOXHOCTh Ipue€Ma YTMOJHOMOYEHHBIM OpPraHoOM 3amnpoca |
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABJICHHUS MYHUIIMIAIBHOM YCIyTH, IO
HKCTEPPUTOPUATBHOMY IPUHIUITY OTCYTCTBYET.

3.3.2.1.9. Cpox peructpauuu 3ampoca ¥ JTOKYMEHTOB, HEOOXOIUMBIX IS
NPENIOCTABICHUS MYHHUIIMNAIBHOW YCIyTH, YCTAHABIMBAETCA NyHKTOM 2.12.
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErIaMeHTa.
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3.3.2.2. IlpunsiTHE pellieHUsI 0 NPeJ0CTABJIeHNN MYHUIIUIIAJIbLHOM
YCJIYIH JIM00 NPUHATHE pellleHusi 00 0TKa3e B MPeA0CTABIEHNH
MYHHUIMIAJIbHOH yCIYyTH

3.3.2.2.1. YHOJTHOMOYEHHBI OpraH €O JHS TIOCTYIUICHUS 3asdBJICHHUS O
NPEAOCTAaBICHUA MYHUUUIMAIBHOW YCIYTM U MNPWIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3adBJI€HUE O  MPEJOCTaBIECHUM  MYHULMNAIBHOM  YCIYTH,
NPUJIOKEHHBIE K HEMY JOKYMEHTBhI, NPUHUMAET PEIIEHUE U OCYIIECTBIISIET
MOATOTOBKY MPOEKTA PEIICHUS:

- 0 IPEIOCTaBICHUH MYHUIUIIAILHON YCIIYTH;

- 00 OoTKa3e B MPEAOCTABICHUN Y MYHHUITUTIAIIbHON CITYTH.

JIOKyMEHTOM, COJEepKalluM pEHIeHue O MNPEAOCTABICHUM MYHUIIMIAIbLHON
YCIYTH, SIBISIETCS PETUCTpalsl AOIMOJHUTEIBHOIO COTJIAIIEHUS K TPYIOBOMY
JIOTOBOPY B XKypHAaJI€ ydeTa 3asBJICHUN U JOKYMEHTOB Ha OKa3aHUE MYHULUIIAIBHON
yciayru  «Peructpamusi  TpyJOBBIX  JOTOBOPOB  MEXAY  pabOTHUKaAMU |
paboronaTensiMu - (PU3MYECKUMH JIMIIAMH, HE SIBISIOIMIUMUCS WHAUBUIYATbHBIMU
IpeANnpUHUMATENSIMUA, U (aKTa MPEKpalleHUus YKa3aHHBIX JOTOBOPOBY», COTJIACHO
npuinoxeHuto Ne 4 x HactoseMy AJIMUHUCTPATUBHOMY PErJIAMEHTY.

B xypHaie yuera JOKyMEHTOB JIOJKHBI ObITh OTPa’KEHBI:

- IOPSAIKOBBIN HOMED 3aIINCH;

- (hamumHs, UMS1, OTYECTBO 3aIBUTEIIS,

- 1aTa ¥ BpeMs [pueMa ¢ TOYHOCTBIO 10 MUHYTHI;

- HAMMEHOBAHUS JOKYMEHTOB;

- o011ee KOJIMYECTBO TOKYMEHTOB 1 00II1e€ YK CIIO JINCTOB B IOKyMEHTAX;

- MOJIMKCH 3asIBUTEIIA.

JIokyMeHTOM, cojlepKallluM pelieHre o0 OTKaze B IMPelOoCTaBICHUU
MYHUIIUTIATBHON YCIYTH, ABJISETCS MHPOPMALMOHHOE MUCHMO YIOTHOMOYEHHOTO
OpraHa ¢ yKka3aHHeM IPUYMH OTKa3a B MPEAOCTABICHUH MYHHUIIUIIAIbHON YCIIYTH.

3.3.2.2.2. OcHOBaHUSIMU [JI1 OTKa3a B MPEIOCTABICHUM MYHUIIUIIAIBHOMN
YCIIYTHU ABISETCA:

- oOparieHue 1iia, He OTHOCAIIETOCS K KAaTErOPUH 3asiBUTEICH;

- IPEJICTABIICHUE 3aIBUTENIEM IOKYMEHTOB HE B TIOJITHOM 00BEME;

- TIPEAOCTABIICHUE 3aIBUTENIEM JOKYMEHTOB, HE COOTBETCTBYIOMIUX MO (hopMe U
COZIepKaHUIO0 TPEeOOBAHUAM, HEOOXOIMMBIM JIJISl MPEJOCTABICHHUS MYHUITUTIATHLHOM
YCIIYTH;

- IOPUAWYECKUAN CTaTyC NPEACTABUTENIEM OJHOM M3 CTOPOH JIOrOBOpa HE
COOTBETCTBYET TpeboBaHusiM TpymnoBoro koaekca Poccuiickoit denepanum.

3.3.2.3. Boiiaua pe3yJbTara npeaocTaBjJIeHUusi MyHHIUNAJIbLHOM
YCJIYIru

3.3.2.3.1. OcHoBaHMeM JJi Hayajga aJIMUHACTPATUBHON MPOUEIYPHI SBIISIETCS
NPUHATOE pEIIeHHEe O TMPEAOCTaBICHUU 100 00 OTKaze B MPEIAOCTABICHUU
MYHULIMIAIBHON YCITyTH, MOJNUCAHHOE JOJKHOCTHBIM JIMLIOM Y TOJIHOMOYEHHOTO
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oprasa.

3.3.2.3.2. Coemuamdct YNOJHOMOYEHHOrO OpraHa, B JOJDKHOCTHBIE
00s13aHHOCTH KOTOPOT'O BXOJUT MPEAOCTABICHUE MYHUIIMITAIbHON YCIIYTH, B CPOK HE
MO3/[HEE ABYX pabOUMX JIHEW CO AHS NPUHSITHUS pellleHUus 00ecrieurBaeT HalpaBieHUe
pe3yJbTaTOB NPEAOCTABICHUS MYHUIMUIIAIBHOW YCIYTH OJHMM U3 YKa3aHHBIX
3asIBUTEJIEM B 3asIBJICHUH O MPEAOCTABIEHUN MYHUIIUIIATBHOM YCIYTH CIIOCOOOB:

- BBIJIAETCS JJUYHO B Y TOJIHOMOYEHHOM OpraHe Mo/ POCIIUCh;

- HampawisieT TMOYTOM 3aKa3HbBIM IIMCBMOM C OIKCHbIO BIOXEHUs (C
YBEJIOMJIEHUEM O BPYUYEHHH) HAa YKA3aHHbBIN B 3aBJICHUU aJPEC;

- mocpencteom EII'Y, PIIT'Y B dopme 3JIEKTPOHHOTO TOKYMEHTA,
MOANMKMCAHHOTO  YCWJICHHOW  KBATM(UIMPOBAHHOW  AJIEKTPOHHON  MOJMHUCHIO
JOJ>KHOCTHOTO JIMIIA, YIIOJTHOMOYEHHOTO Ha MIPUHATHUE PEILICHHUS.

3.3.2.3.3. BoO3MOXHOCTb MPEJOCTABJICHHUS  YTOJHOMOYEHHBIM  OpPraHoOM
pe3yJibTata MNpPEeAOCTABICHUS MYHMIMIIAIBHOM YCIYTH IO 3KCTEPPUTOPUAIBHOMY
MPUHLHIY OTCYTCTBYET.

3.3.3. Bapuanr 3 perucrpanus (pakta npexkpamieHust TpyA0BOro J0ropopa

1. MakcuManbpHbIA CPOK NPEJOCTABIECHUS MyHULIMIIAJIbHONW YCIIYTH COCTaBIISIET
10 paGounx AHEW cO JHS PErUCTpaluy YIIOJIHOMOYEHHBIM OPraHOM 3asiBJICHUS O
NPENOCTABIECHUS MYHULUIIAIBHON YCIYyrd W NPWIOKEHHBIX K HEMY JOKYMEHTOB,
HEOOXOUMBIX IJIsl IPEJOCTABICHUS MYHUIIUTIATBHON YCIYTH.

2. OcHOBaHus nJs TPUOCTAHOBJICHMS IPEAOCTABIECHUS MYHHULMIAIBHON
YCIIyT'H 3aKOHOAATEIbCTBOM HE YCTAHOBJICHBI.

3. IlpenocraBnenue NOMOTHUTENBHBIX AOKYMEHTOB W (Wiu) WH(OpManuu OT
3asiBUTENS B IPOLIECCE TPENOCTABIECHUS MyHULMIIAIBHOM YCIYTH HE IPEyCMOTPEHO.

4. Pe3ynbpTaToM NpeaoCTaBICHUSI MyHULIUIIATbHON YCIYTH SIBISIETCSL:

- pelIeHKE O NMPEAOCTaBICHUN MyHUIIMIIAIbHON YCIIYTH;

- pemieHue 00 OTKa3e B MPEJOCTABICHUN MyHULIMIIAIBHON YCIYTH.

5. IlepeueHb aIMUHUCTPATUBHBIX IPOLEAYP:

- IpuUeM, TIPpOBEpKA U PETUCTpaLUs 3asBICHUA O MPEAOCTaBICHUU
MYHUIIMIIAJIBbHON YCIYTU U MPUJIAraéMplX K HEMY JOKYMEHTOB;

- NPUHATHE PELIEHUS O MPENOCTABICHUM MYHULMNAIBHOM YCIYrH JUOO0
IPUHATHE PelIeHUs! 00 0TKa3e B MPEJOCTABICHUN MyHUIIMTIAIBHON YCIYTH;

- BblJIaya pe3yJpTaTa Ipea0CTaBICHUS MyHUIUIIAIbHON YCIYTH.

3.3.3.1. Ilpuem u perucrpauus 3asiBJI€HUs O MPeIOCTABICHNH
MYHUIUNAJILHON YCJIYTH M MPUJIATaeMbIX K HEMY I0KYMEHTOB

3.3.3.1.1. IlepedyeHbp OpraHoB MECTHOIO CAMOYMPABICHUS MYHHUILMIAIBHOTO
paiiona CeprueBcKuil, MyHUIIMTIATBHBIX YUPEKICHUN, OpraHu3aluil, y4acTBYIOIIHUX
B IIpUEME 3a1poca O MPEeI0CTABICHUN MyHUIIUTIATBHONW YCIIYTH:

- aJIMMHHUCTpALIUs CEJIbCKOro moceyieHus JIumoBka MyHHMIIMIAIBHOTO paioHa
Cepruenckuit Camapckoit 00J1acTu.
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3.3.3.1.2. Jlns nony4eHuss MyHUIIMIAIBHON YCIYTH 3asBUTEINb MPEICTABISAET B
YTOIHOMOYEHHBINH OpraH 3asBJICHUE O MPEJOCTABICHUH MyHUIIUMIIAIBLHON yCIyTH O
dopme cormacHo Ilpunokenuto Ne3 K HacTosimieMy AJIMUHUCTPATUBHOMY
perJiaMeHTy.

C 3asgBieHHWEM O TMPEJOCTABICHUM MYHULMIAIBHON YCIyTd 3asBUTEIb
CaMOCTOSITEJIbHO TIPEIOCTABIISIET CIEAYIONE JOKYMEHTHI:

- JOKYMEHT, YJIOCTOBEPSIONIMI JMYHOCTh 3asBUTENSA, MPEICTaBUTENS
3asBUTENSl B Cllydae oOOpalleHus 3a MOJYyYEHHEM MYHHUIMOAIbHOW YCIIYTH
peacTaBuTeNs (KpOMe crocoda HampaBieHUs 3asBICHUS W JIOKYMEHTOB B
anekTpoHHoM Gopme nocpeactsom EIITY, PTY);

- JOKYMEHT, YJIOCTOBEPSIOIIMN IMOJTHOMOYHUS MNPEACTABUTENS 3asBUTENS B
ciry4ae oOpalieHus 3a NOJy4YeHUEM MYHHUIIMIAIBHON YCIIYTH MPEACTABUTES;

- JIBa OPUTHHAJIA 3aPErUCTPUPOBAHHOIO PaHEE TPYIOBOTO JOTOBOPA.

3.3.3.1.3. JlokyMeHTBl, HEOOXOJUMBIE B COOTBETCTBUHM C HOPMATUBHBIMHU
NPaBOBBIMU aKTaMH JUIsl TPEAOCTABICHUS MYHUIMIAIBHOW YCIyTrd, KOTOpHIE
HAxXOJATCA B PACIOPSKEHUU TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYTpaBJIeHW U  HHBIX OPraHoB, YYAaCTBYIOIIMX B  MPEJOCTaBICHUU
rOCyIapCTBEHHBIX WJIM MYHUIIUIIATBHBIX YCIYT, OTCYTCTBYIOT.

3.3.3.1.4. OcHoBaHMeM JJi1 Hayajga aJIMUHACTPATUBHON MPOLEIYPHI SBIISIETCS
NOCTYIJIEHWE B  YINOJIHOMOYEHHBIM  OpraH  3asBI€HUS W  JOKYMEHTOB,
NpeAyCMOTPEHHBIX  myHKTOM  3.3.3.1.2. Hacrosmiero AJIMUHUCTPATUBHOTO
periJamMeHTa, OJHUM U3 CHOcOo00B, YCTaHOBICHHBIX MyHKTOM 3.3.3.1.5. Hacrosiiero
AJMUHHUCTPAaTUBHOIO PETJIAMEHTA.

3.3.3.1.5. Cnocobbl mojaud 3ampoca U JAOKYMEHTOB, HEOOXOIUMBIX MJIs
[PEIOCTABIEHUS MYHULIUIIAIBHON YCIYTH:

1) B anexktponnoit popme nocpeacteom EIITY, PIITY;

2) Ha OyMa)XHOM HOCHUTEJNE TIOCPEICTBOM JIMYHOTO OOpalleHus B
YTOJTHOMOYEHHBIN OPraH;

3) mocpeacTBOM 3aKa3HOTO MOYTOBOTO OTHPABJICHUS C OMHUCHIO BIOKEHUS (C
YBEJOMIICHHEM O BPYUEHHUH) IO aJipecy Y MOJIHOMOYEHHOTO OpraHa.

3.3.3.1.6. CnocobaMu YCTAHOBJICHHSI JIMYHOCTH 3asBUTENS (MpEaCcTaBUTENS
3asBUTENSI) TMpPU TOpUEME 3asiBJICHUS U JOKYMEHTOB, HEOOXOJUMBIX  JUIS
MPEI0CTABIECHUS MYHUIIMTIATLHON YCIYTH, SIBISIOTCS:

1) 3aka3HBIM MMOYTOBBIM OTHPABICHUEM C OIMHUCHIO BIOKEHUS (C YBEIOMIICHHUEM
O BPYYEHUHU) - KONUSA JOKYMEHTA, YIOCTOBEPSIOLIErO JMYHOCTb, 3aBEPEHHAs B
COOTBETCTBHUH C TPEOOBAaHUSIMHU 3aKOHOIaTeNbCTBA Poccuiickoii @eaepanny;

2) B YIOJTHOMOYEHHOM OpraHe - JOKYMEHT, YAO0CTOBEPSIOIIHIA JTUIHOCT;

3) c¢ wucnons3oBanueMm EIII'Y, PIII'Y - denepanbHas rocyaapcTBEHHas
uHpopMalmonHas cucreMa «EnnHas cucrema uaeHTU(GUKAIINY U ayTEHTU(PUKAIIUU B
UHPPACTPYKTYpE, o0ecrieunBaromen MH(POPMALIMOHHO-TEXHOJIOTUYECKOE

B3aMMOJIEUCTBIE MH(POPMALMOHHBIX CUCTEM, MCHOJB3YEMBIX JUIsl MPEAOCTABICHUS
rOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYyI B AJIEKTPOHHOM (opme», a Takxke
AJIEKTPOHHAS MOITHUCH.
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3.3.3.1.7. OcHOBaHMSIMH AJI1 OTKa3a B MPUEME K PACCMOTPEHHIO 3asBJICHUS U
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHHUIIMIAIbHOW  YCIYTH,
SIBIISIFOTCAL:

- oOpallieHre 3a MOJIyYeHHEM MYHUIMIAIBHOW YCIYTM HEHaJIeXKallero JIMua,
HE SBJSIONIETO  3as{BUTEIEM B  COOTBETCTBUM ¢ 1. 1.2,  Hacrosmero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE TMPEJCTABICHHBIX JOKYMEHTOB IMEPEUHI0, YKa3aHHOMY B
nyHkre 3.3.3.1.2. HacTosiiero AJMUHUCTPATUBHOTO PErJaMEHTa.

OTka3 B mpueMe JOKYMEHTOB, HEOOXOJUMBIX I MPEeIOoCTaBICHUS
MYHULUNAIBHOM YCIYrd, HE MPEmATCTBYET NOBTOPHOMY OOpalIEHUIO IOCHE
YCTPaHEHHs IPUYMHBI, TOCITYKUBILIEH OCHOBAaHUEM JJI OTKa3a.

3.3.3.1.8. BO3MOXHOCTh mnpueMa YTOJHOMOYEHHBIM OPIraHOM 3aImpoca M
JOKYMEHTOB, HEOOXOJUMBIX JUIsl MNPEJOCTABICHHUS MYHHULMIAIBHOM YCIyTH, IO
HKCTEPPUTOPUATBHOMY IPUHITUITY OTCYTCTBYET.

3.3.3.1.9. Cpox perucrpaidu 3amnpoca U JOKYMEHTOB, HEOOXOJMMBIX JJis
NPENIOCTABICHUS MYHHUIIMNAIBHOW yCIyTH, YCTAHABIMBAETCA NyHKTOM 2.12.
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErIaMeHTa.

3.3.3.1.10. B cuywyae cmeptu pabGoromarenss — (GUHMYECKOTO JIMIA, HE
SBJIIONIETOCS UHIUBUAYAJIbHBIM MPEANPUHUMATENEM, UM OTCYTCTBHUSI CBEJICHHUM O
MecTe ero npeObIBaHUs B TE€UECHUE JIBYX MECSIIEB, MHBIX CIIy4asiX, HE MO3BOJISIOLINX
IPOJOJIKATh TPYAOBBIE OTHOLIEHUS M HCKIHOYAKOUIUX BO3MOYKHOCTh PETHUCTPALMH
¢dakTa mpekpamieHust TpyA0BOro A0roBopa pabOTHHK (€ro 3aKOHHBIM MPEICTaBUTENb
WIM €ro TMPEeACTaBUTENb MO JIOBEPEHHOCTH, O(OPMIECHHOW B COOTBETCTBHH C
3aKoHOAaTeNbCTBOM Poccuiickoit ®enepannv) UMEET NPaBO B TEUEHHE OJHOTO
Mecsia o0paTuThbes B AJIMUHUCTPALIMIO TOCEICHHS C 3asBJICHHEM O PETUCTPALUU
(dakTa npekpaiieHus TpyI0BOro J0roBOpa, COCTABICHHOE B MPOU3BOJIBHOM (hopme, ¢
yKa3aHUEM OCHOBaHUS TMpEeKpalleHusi TPYJIOBOrO JOroBOpa M  OPUTHMHAJIOM
3apEerUCTPUPOBAHHOIO PaHee TPYAOBOIO JOTOBOPA.

3.3.3.2. [IpunsiTue pelrieHus 0 MPeA0CTABJIEHUN MYHUIIUNIAJIbHON YCJIyTH
Ju00 NpUHSATHE pellieHUus1 00 0TKa3e B NPeI0CTABJIeHUH MYHUIIMTIAJIbHOM
YCJIYTu

3.33.2.1. YmonHOMOYEHHBIA OpraH coO JHS IOCTYIUIEHHS 3asBICHUS O
IPEIOCTABICHUU MYHMIMIIAJIBHOW YCIYTH M TMPUIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3asABIEHUE O MPEAOCTaBICHHMM  MYHUIUNAIBHON  YCIyTH,
OPUJIO)KEHHBIE K HEMY JOKYMEHTBHI, NPUHUMACT pEUICHHEe U OCYILIECTBIISET
MOJITOTOBKY MPOEKTA PEIICHHUS:

- 0 IPEJOCTaBICHINN MYHUIIUTIAIIBHOMN YCIIyTH;

- 00 0TKa3e B MPEIOCTABICHUN Y MYHUITUTIAILHON CITyTH.

JIOKyMEHTOM, COJEpXAalluM pelIeHHe O MPEeIOCTABICHUA MYHUIUNAIbLHON
YCIIYTH, SIBIISIETCS perucTpanus (pakra npekpaiieHus TpyJ0BOTo I0OT0BOpa B KypHaJe
yyeTa 3asfBJICHMH W JOKYMEHTOB Ha OKa3aHHWEe MYHHUIMIAIbHON yCIyru
«Peructpanys TPyIOBBIX JOTOBOPOB MEXIY pabOTHHKaMH M pabOTOAaTeNsIMHU -
($U3nUEeCKUMU JIHIIaMU, HE SIBISIONUMUICS UHIUBUAYATIbHBIMU MPEIIPUHUMATEISIMH,
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U (akTa MpeKpalleHus YKa3aHHBIX TOTOBOPOB», COTJAcHO MpuiIokeHuo Ne 4 k
HacToALEMY AJIMHUHUCTPATUBHOMY PETJIAMEHTY.

B xypHase yuera JOKyMEHTOB JIOJKHBI ObITh OTPa’KEHBI:

- IOPAIKOBBIN HOMED 3aIHCH;

- amunus, UMsi, OTYECTBO 3asABUTEIIS;

- 1aTa ¥ BpeMs MpUeMa C TOYHOCTBIO 10 MUHYTBHI;

- HAUMEHOBAHUS JOKYMEHTOB;

- o01iee KOJIMYECTBO TOKYMEHTOB U O0ILIEE YHCIIO JIUCTOB B JOKYMEHTAX;

- IOJIIUCH 3AsIBUTEIISL.

JIOKyMEHTOM, COJEpalluM peuieHne o0 OTKa3e B MPEeAOCTaBICHUU
MYHULIMIIAJIBHOW YCIYTH, SBISETCS HH(POPMAIMOHHOE MUCHMO YIOJIHOMOYEHHOTO
opraHa ¢ yKka3aHWeM IPUYUH O0TKa3a B MPEAOCTABICHUH MyHULMIIAJbHON YCIYTH.

3.3.3.2.2. OcHoBaHMsIMH JUIsl OTKa3a B MPEJOCTaBICHUM MYHULHIIAIBHON
YCIIYTHU ABJSETCA:

- oOpallieHue U1, He OTHOCSAIIETOCS K KaTerOpUU 3asiBUTENEH;

- IPEJICTaBIICHUE 3aIBUTENIEM IOKYMEHTOB HE B IIOJIHOM 00BEME;

- TIPEA0CTaBIICHUE 3aABUTENIEM JOKYMEHTOB, HE COOTBETCTBYIOIIUX MO opMe U
COJIEpaHUI0 TpeOOBAaHUAM, HEOOXOIUMBIM JJIsi MPEJOCTABICHUS MYHHUIMIIAIBLHOM
YCIIyTH;

- IOPUAWYECKUN CTaTyC NPEICTABUTENIEM OJHOM M3 CTOPOH JIOTOBOpa HE
COOTBETCTBYeT TpeboBanusM TpynoBoro koaekca Poccuiickoit denepanumn.

3.3.3.3. Boiiaua pe3yJbTaTa npeaocTaBjieHus MyHUIIUTIAJIBLHOT
yCayru

3.3.3.3.1. OcHoBaHMeM JJi1 Hayajga aJIMUHUCTPATUBHON MPOUEIYPHI SBIISIETCS
NPUHATOE pEIIeHHEe O TMPEJOCTaBICHUU JUO0 00 OTKaze B MPEIOCTABICHUU
MYHUIMIIAUIBHON YCIYTH, MOJAMUCAHHOE MOKHOCTHBIM JIMIOM Y IOJHOMOYEHHOTO
oprasa.

3.3.3.3.2. Cpoemuamuct YNOJIHOMOYEHHOrO OpraHa, B JOJDKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOJUT MPEIOCTABICHUE MYHUIIMTIATILHON YCIYTH, B CPOK HE
MO3{HEE ABYX pabOUYMX THEW CO JHS MPHUHSITHS PEIICHUsS 00SCIICUNBAET HAIIPABICHIE
pEe3yJAbTATOB MPEAOCTABICHUS MYHUIIMNAIBHOM YCIYTM OJHUM W3 YKa3aHHBIX
3asIBUTEJIEM B 3aBJICHUH O TIPEIOCTABICHUN MYHHIUIIAIBHON YCITYTH CIIOCOOOB:

- BBIJIAETCS JIUYHO B Y TOJIHOMOUYEHHOM OpraHe MoJ pOCIIUCh;

- HampawisieT TMOYTOM 3aKa3HbBIM IIMCBMOM C OINHKCHIO BIOXKEHUs (C
YBEJIOMJIEHUEM O BPYUYEHHWH) HAa YKA3aHHbBIN B 3aBJICHUU aJPEC;

- mocpeactsom EINIY, PIII'Y B ¢dopMe 2JIEKTPOHHOTO JIOKYMEHTA,
MOANMUCAHHOTO  YCWJIICHHOM  KBAJIU(PUIMPOBAHHOW  AJEKTPOHHOM  IOIIMHCHIO
JIOJKHOCTHOTO JIMIA, YIIOJJHOMOYEHHOTO HAa MPUHATUE PELICHUS.

3.3.3.3.3. B0O3MOXHOCTb TPEAOCTABICHUS  YTOJHOMOYEHHBIM  OPTraHOM
pe3ysbTaTa MPEAOCTABICHUS MYHHUIUMIAIBHON YCIYTH IO SKCTEPPUTOPUAIBHOMY
MPUHIIUITY OTCYTCTBYET.
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3.3.4. Bapuant 4 - ucnpasiieHHe JONMYIICHHBIX ONEYATOK W OMMOOK B
BBIIAHHBIX B  pe3yJbTaTe MpPeAOCTABJICHHUS MYHMUIMNAJBHON  YCJIYIH
AOKYMEHTax

1. B cinyuae BbISBIEHUS ONEYaTOK U (MJIM) OLIMOOK B BBIJAHHBIX B pE3yJbTaTe
IIPENOCTABICHUS MYHMIMNAIBHOW YCIyTM JOKYMEHTaxX 3asBUTENb  BIIPABE
oOpatuThcs B YIOJHOMOYEHHBIH OpraH ¢ 3asBJICHUEM 00 HCIpaBICHUU
JOMYLIEHHBIX ONEYaTOK U (WJIK) OIMOOK B BBIIAHHBIX B PE3YJIBTATE MPEIOCTABICHUS
MYHUIIMIIAJBHOW YCIYTH JOKyMeHTax mo ¢opme cornacHo Ilpunoxkenuio Ne6 k
HACTOSIIEMY AJIMUHHACTPATUBHOMY PETJIAMEHTY.

2. MakcuMalnbHbII CPOK PEIOCTABIEHUS MyHULUITAJILHON YCIYTH COCTABIISAET
5 paGoumx AHEH €O MHA pErUcTparuu YOJTHOMOYEHHBIM OPTaHOM, 3asBICHUS O
IPEIOCTABIICHUS! MYHULIUTIAJIBLHON YCIYTU M HEOOXOAUMBIX TOKYMEHTOB.

3. OcHOBaHus [ MPUOCTAHOBIICHHSI NPENOCTABICHUS MYHULUIIAIBHON
YCIIYTH 3aKOHOAATEIbCTBOM HE YCTAaHOBJICHBI.

4. IlpenocTaBiieHHUE NTONOJHUTENBHBIX JOKYMEHTOB U (MJM) MH(OpMALMUU OT
3as1BUTENIA B IIPOLIECCE MPEAOCTABICHAS MyHULIUIIAJIILHON YCIYyTH HE IPENYCMOTPEHO.

5. Pe3ynpTaToM npenocTaBiIeHUs MyHULIUIIAIBHONW YCIIYTH SIBJSETCS:

- peleHue o NpeAOCTaBICHHA MyHULIUIIAJIbHON YCIIyTH;

- pemieHue 00 OTKa3e B MPEJOCTABICHUN MyHULIMIIAIBHON YCIYTH.

6. [lepeyeHp aAMUHUCTPATUBHBIX IPOLELYP:

- §OpueM, TMpOBEpPKAa W PpErucTpauus 3asBICHUS O MPEIOCTaBICHUU
MYHUIIUIIAJIBHON YCIYyTH U HEOOXOAUMBIX TOKYMEHTOB;

- TPUHSATHE pEIIeHUs O MPENOCTABICHUH MYHUIMNAIBHON YCIyrH JHO0
IPUHATHE PelIeHust 00 0TKa3e B MPEJOCTABICHUN MyHUIIMTIAIBHON YCIYTH;

- BblJIaya pe3yJpTaTa Ipea0CTaBICHUS MyHULIUIIAIbHON YCIYTH.

3.3.4.1. Ilpuem u perucTpauus 3asiBJIeHUs O NMPEAOCTABJICHUH
MYHUIUNIAJIbHON YCJIYTH M IPUJIATraeMbIX K HEMY TI0KYMEHTOB

3.3.4.1.1. IlepeyeHb OpraHoB MECTHOIO CAMOYMPABJICHUS MYHHUIIMIAIBHOTO
paiiona CeprueBckuil, MyHUIIMTIATbHBIX YUPEKICHUN, OpraHu3alui, y4acTBYIOIIHNX
B IIpUEME 3a1poca O MPeI0CTaBICHUN MyHUIIUTIATBHONW YCIIYTH:

- aJIMMHHUCTpALHUs CEJIbCKOro moceyieHus JIMmoBka MyHHIMNAIBHOIO paioHa
Cepruesckuii Camapckoit 001acTH;

3.3.4.1.2. Jlns noay4eHruss MyHUIIMIAIbHON YCIYTH 3asBUTEINb MPEICTABISET B
YIIOJTHOMOYEHHBI OpraH 3asBJICHUE O MPEJOCTABICHUH MyHULIMIIAIBHON yCIyTH 1O
dopme cormacHo IIpunmokennto Ne6 k HacrosimeMy AJMUHUCTPATUBHOMY
pErJIaMeHTYy.

C 3asgBieHuWEM O TMPEJOCTABICHUM MYHULMIAIBHON YCIyTd 3asBUTEIb
CaMOCTOSITEJIbHO TIPEIOCTaBISET:

- JIOKYMEHT, BBIIAHHBIA IO pe3yJibTaTaM MPEIOCTABICHUS MYHULIMIIATIbHON
YCIIYTH, COJEpPKaIllUM OrevaTKky U (Ujn) OIIHOKY;

- JOKYMEHT, YJIOCTOBEpSIONIMI JMYHOCTh 3asBUTENSA, MPEICTaBUTENS
3asBUTENS B Ciydae OOpallleHHus 3a TMOJIYyYEHHEM MYHUIMNAIbHOU YCIyTH
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npeactaButenss (Kpome cnoco0a HampaBi€HUsI 3asBICHUS W JIOKYMEHTOB B
anexkTpoHHOM hopme nocpeactsom EINTY, PI'Y);

- JOKYMEHT, YyJIOCTOBEPSIOUIMN TOJTHOMOYMSl MPEICTABUTENS 3asBUTENS B
city4ae oOpalieHus 3a NOJIy4YeHUEM MYHUIIMTAIbHON YCIIYTH MPECTABUTEIIS;

- 2 J3K3eMIusipa TPYIAOBOTO JOroBopa (IOMOJHUTEIHLHOTO COTJAIICHUs K
TPYJOBOMY JIOTOBOPY), B KOTOPBIX JOMYIIEHBI ONEYaTKU U OIIHUOKH.

3.3.4.1.3. JlokyMeHTBl, HEOOXOJUMBIE B COOTBETCTBUHM C HOPMATUBHBIMHU
MPAaBOBBIMM aKTaMU ISl TMPEIOCTABICHHUS MYHUIUMIIAIBHOW YCIYTH, KOTOpHIE
HaxoJsTCS B PAaCHOPSKEHUUM TOCYJApPCTBEHHBIX OpPraHoOB, OPraHOB MECTHOTO
CaMOYIpaBJIEHUs] W  HHBIX OPraHoOB, Y4YacTBYIOIIMX B  MPEJAOCTABICHUU
rOCYJIapCTBEHHBIX WJIM MYHUIIUNATIBHBIX YCIYT, OTCYTCTBYIOT.

3.3.4.1.4. OcHOBaHMEM [JIs1 Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI SABISIETCS
NOCTYyIUIEHUE B YIIOJHOMOYEHHBIM  Oprad, 3asiBIEHHS MW  JIOKYMEHTOB,
MpPEeIyCMOTPEHHbIX  myHKTOM  3.3.4.1.2.  Hactosimiero  AJAMUHUCTPATUBHOIO
perjiaMeHTa, OJIHUM M3 CIOCOOOB, YCTAaHOBJIEHHBIX MyHKTOM 3.3.4.1.5. Hacrosiero
AJMUHHUCTPATUBHOIO PETJIAMEHTA.

3.3.4.1.5. CnocoObl mopayu 3ampoca MU JOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MPEIOCTABIICHUS MYHUIIMIIATLHON YCIYTH:

1) B anexTponHoit popme nocpencteom EINTY, PIITY;

2) Ha OyMaXHOM HOCHUTEJNE TIOCPEICTBOM JIMYHOTO OOpalleHus B
YIIOJTHOMOYEHHBIN OpraH;

3) mocpeACTBOM 3aKa3HOTO MOYTOBOTO OTIIPABIICHUS C OMUCHIO BIOXKEHUA (C
YBEJIOMJIEHUEM O BPYUYEHHUH ) IO aJpecy Y MOJTHOMOYEHHOTO OpraHa.

3.3.4.1.6. Cnocobamu yCTaHOBJECHHUS JIMYHOCTH 3asBHUTENS (TIPEICTABUTEIS
3asiBUTENS) TP TPHEME 3asiBICHUS W JOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEAOCTaBIECHUS MYHUITUTIAIbHON YCIIYTH, SIBJISIIOTCSL:

1) 3aKa3HBIM MMOYTOBBIM OTIPABIIEHUEM C OMHUCHIO BIOKEHUS (C YBEIOMIICHHEM
O BPYYEHHUHU) - KOMHUSA JIOKYMEHTA, YJIOCTOBEPSIOLIErO JUYHOCTb, 3aBEPEHHAas B
COOTBETCTBUM C TpeOOBaHUSIMHU 3aKOHOIaTeIbCcTBA Poccuiickoit deaepainu;
2) B YIIOJTHOMOYEHHOM OpraHe - JJOKyMEHT, YA0CTOBEPSIOIINIA TUYHOCTD;

3) ¢ wucnonb3oBanuem EIII'Y, PIII'Y - denepanbHas rocyaapcTBEHHAs
uHpopmaimonHas cucteMa «Exunas cucrema uieHTuukanuy u ayTeHTuGuKanuu B
UHPPaACTPYKTYpE, oOecreunBaronie UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE

B3anMOJeicTBHE WH(GOPMAIMOHHBIX CHUCTEM, UCIOJB3YEMBIX ISl MPEIOCTABICHUS
TOCY/IapCTBEHHBIX M MYHUIMNAIBHBIX YCIYT B 3JEKTPOHHOU (opme», a Takxke
AJIEKTPOHHAS MOIHUCH.
3.3.4.1.7. OcHOBaHMSIMU JJI1 OTKa3a B MPUEME K PACCMOTPEHUIO 3asIBICHUS U

JNOKYMEHTOB, HEOOXOAUMBIX I MNPEAOCTABICHHUS MYHULMIIAJBHON  YCIYTH,
SBIISIOTCSL:

- oOpallleHre 3a MOJIyYeHHEM MYHUIMIMAIBHOU YCIYTM HEHa/JIeXkallero Jua,
HE  SBIAIOIIETOCS  3asBUTEIEM B  COOTBETCTBMM ¢ 1.1.2.  Hacrosmiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

- HECOOTBETCTBUE TMPECTABICHHBIX JOKYMEHTOB IMEPEUHI0, YKa3aHHOMY B
nyHkTe 3.3.4.1.2. HacTosIIero AJIMUHUCTPATUBHOTO PETJIAMEHTA.
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3.3.4.1.8. Bo3MOXHOCTh MnpreMa YNOJIHOMOYEHHBIM OpPraHOM 3ampoca |
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHHUS MYHUIIMIAIBHOM YCIyTH, IO
HKCTEPPUTOPUATBHOMY PUHIIUITY OTCYTCTBYET.

3.3.4.1.9. Cpok peructpaniuu 3ampoca M JTOKYMEHTOB, HEOOXOIWMBIX JIJIs
NPENIOCTABICHUS MYHHUIIMNAIBHOW yCIyTH, YCTAHABIMBAETCA NyHKTOM 2.12.
HACTOSIIEr0 AJMUHUCTPATUBHOTO PErIaMeHTa.

3.3.4.2. IIpunsiTHe pelieHMs 0 MPeI0CTABJIEHUN MYHUITUTIATbHOM
YCJIYTd JIn00 NMPUHSATHE PelleHus 00 0TKAa3e B MPea0CTaBJIeHNH
MYHUIMNIAIBHON yCAyTH

3.3.4.2.1. YHonHOMOYEHHBIA OpraH coO JHS IOCTYIUIEHHS 3asBICHUS O
NPEIOCTABICHUN MYHHMILMIIAIBHOW YCIYTH M TNPUIOKEHHBIX K HEMY JIOKYMEHTOB
paccMaTpuBaeT  3as{BJICHHE O MPEJOCTAaBICHWH  MYHUIIMIAJIBHOM  YCIyTH,
OpUJIOKEHHBIE K HEMYy JOKYMEHTHI, NPUHUMAET peIIeHHe M OCYIIECTBISET
HOJTOTOBKY IMPOEKTA PELICHHUS:

- 0 MIPEIOCTAaBICHUN MYHUIIUATLHON YCIYTH;

- 00 0TKa3e B MPE0CTAaBICHUN MYHUIUIIAIHLHON YCIyTH.

JIOKyMEHTOM, COJEpXalluM pelIeHHue O MPEeIOCTABICHUA MYHUIUNAIbLHON
yCIyTH, sBIsSETCS HMH(DOPMAIMOHHOE MUCHMO YIOJHOMOYEHHOTO OpraHa c
OPUJIO)KEHUEM  HCIPABJICHHBIX  JIOKYMEHTOB,  SABISIOIIUXCS  Pe3yJbTaTOM
IPEIOCTABIICHUSI MyHUILIUTIAJIbHON YCIYTH.

JIOKyMEHTOM, COAEp)KallUM pelleHue o0 oOTKa3e B IPEJOCTaBICHUU
MYHULIUIIAJIBHOW YCIYTH, SBISETCS HH(POPMAIMOHHOE MUCHMO YIOJIHOMOYEHHOTO
OpraHa ¢ yka3zaHueM MPUYUH OTKa3a B MPEAOCTaBICHUA MyHHUIIUIIATILHON yCIyTH.

3.3.4.2.2. OcHoBaHUsMH JUIsl OTKa3a B MPEJOCTaBICHUM MYHULHIAIBHON
YCIIYTH SBIISIOTCS:

- OTCYTCTBME B TEKCT€ BBIIAHHOTO B pe3yiabTaTe MPeAOCTaBICHUS
MYHUIIUIATBHON YCIyT JOKYMEHTA ONEeYaTKH U (UJIH) OIIHOKH.

3.3.4.3. Bi1aua pe3yJbTara npeaocTaBJIeHNs MYHHINIIAJIBLHOM
yCJIyrH

3.3.4.3.1. OcHOBaHMEM [JIs Hayaja aJMUHUCTPATUBHOW MPOLEAYPHI SABISIETCS
IPUHATOE pEUIeHHe O NPEeJOCTaBICHUU JUO0 00 OTKaze B MNPEeAOCTaBIECHUU
MYHUILIMIIAJIBHOW YCIYTH, MOANUCAHHOE AOHKHOCTHBIM JIMLOM Y TOJIHOMOYEHHOTO
oprasa.

3.3.4.3.2. Cpneuuamuct YHOJIHOMOYEHHOIO OpraHa, B JOJDKHOCTHBIE
00513aHHOCTH KOTOPOTO BXOIHUT MPEJOCTABICHINE MYHULIUTIATHHON YCIYTH, B CPOK HE
Ho3/Hee IByX pabounXx AHEW CO JHs MPUHATHUS pelieHns 00ecrieunBaeT HalpaBiIeHHe
pe3yabTaTOB MPEAOCTABICHUS MYHULMNAIBHOW YCIYIHM OJHUM M3 YKa3aHHBIX
3asBUTEJIEM B 3asBJICHUU O MPEIOCTABICHUU MYHHUIMIIAIBHOHN YCIIyTH CIIOCOOOB:

- BBIJIAETCS IUYHO B YTIOJTHOMOUYEHHOM OPraHe MoJ1 POCIHCH;

- HampaBJIeT TMOYTOW 3aKa3HbIM IMCHMOM C ONKCHIO BIOXKEHHUS (C
yBEIOMJICHHEM O BPYYEHHH) Ha yKa3aHHbBIN B 3asIBICHUH aJPeC;
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- mnocpeactsom EIII'Y, PIIY B ¢opMe 3IEKTPOHHOIO TOKYMEHTa,
MNOJAMUCAHHOTO  YCWJIEHHOW  KBAIM(PUIMPOBAHHOW  AJIIEKTPOHHOM  MOJNHUCHIO
JTOJKHOCTHOTO JIMIA, YIIOJJTHOMOYEHHOTO Ha MIPUHATHE PEIICHHUS.

3.3.4.3.3. BO3MOXHOCTb TPEIOCTABICHUS  YTOJHOMOYEHHBIM  OPTraHOM
pe3yJibTata MNPEeAOCTABICHUS MYHHIUIIAIBHOM YCIYTH IO 3KCTEPPUTOPUAIBHOMY
MPUHLHIY OTCYTCTBYET.

3.4. Ilopsaok ocTaBjieHUA 3asiBJICHUS 3asiBUTENIS O IPEJOCTABJICHUH
MYHUIUNAJIBHOM YCIyru 0e3 paccCMOTpeHust

3.4.1. Ilopsmok ocTaBiaeHUs 3asBJICHUSA 3aABUTENSI O INPEIOCTaBICHUU
MYHUIIMIIAJIBHON yCIIyTu 6€3 pacCMOTPEHUS OCYIIECTBISETCS B €IMHOM BapUaHTe.

3.4.2. 3asgBuTenb HE MO3AHEE OJHOrO pabodero IHA A0 CPOKAa OKOHYAHMS
MPEIOCTABIICHUS MYHUIIMITAIIBHON YCIYTH BIpaBe OOpaTUTHCA B YTIOJTHOMOYEHHBIH
OpraH c 3asBJICHUEM 00 OCTaBJICHUU 3aABJICHUS O MPEJOCTABICHUH MYHUIIMIIAIBHOM
yciiyru 0€3 pacCMOTpEHUSI.

3.43. 3asBmeHne 00 OCTaBJICHUMM 3asBJICHUS O  MPEIOCTABICHUU
MYHUIIUNIATBHOM yCIIyr 0€3 pacCMOTpPEHUsl MOJAETCs 3asBUTENIEM B CBOOOIHOM
dbopwme.

3.4.4. Ha ocHOBaHWM 3asBJIEHHUS, YKA3aHHOTO B NyHKTe 3.4.2. HACTOSILETO
AJIMUHUCTPATUBHOTO PETJIaMeHTa, Y TOJTHOMOUYEHHBIM OpraH MPUHUMAET pelieHue (B
dbopme HHPOPMAIMOHHOTO MHUCHhMAa) 00 OCTABICHWUHW 3asBICHHUS O MPEIOCTABICHUH
MYHHUITUTIATFHOW YCIyrd 0€3 PacCMOTPEHHs] M YBEIOMISIET 00 STOM 3asBUTEIS
OJIHUM M3 CIEAYIOIUX CIOco00B (B 3aBUCHMOCTH OT BbIOOpa crocoba MOTy4eHHs
pe3yabpTara pacCCMOTPEHHUS 3asiBJICHUS, YKa3aHHOTO 3asIBUTEJIEM B 3asIBJICHUN):

- BBIJIAET €ro 3asIBUTEIIIO JIMYHO B PYKH O]l POCIKUCH WIIM HAMPABIISIET MOYTOM
3aKa3HbIM [MMUCbMOM C YBEJAOMIICHUEM O BPYUEHUU HA YKA3aHHBIN B 3asBJICHUU a/IPEC;

- mocpeactsom EINIY, PIII'Y B ¢dopMe 2JIEKTPOHHOTO JIOKYMEHTA,
MNOAMUCAHHOTO  YCWJIEHHOW  KBAIM(PUIMPOBAHHOW  AJIEKTPOHHOM  MOJNHUCHIO
JOJKHOCTHOTO JIMIIA, YIIOJTHOMOYEHHOTO Ha MPUHSTHE PELICHUSI.

3.4.5. Cpoxk HampaBbJICHUS 3asBUTEII0 MUCHbMA, YKa3aHHOIO B IMyHKTe 3.4.4
HACTOSIIEr0 AJIMUHUCTPATUBHOIO perjaMeHTa — He MO3/IHee TpeX pabouux JHEW co
JTHSL PETUCTpali 3asBIEHUs OO0 OCTaBICHUU 3asIBICHUS O MPEJOCTaBICHUU
MYHUIIMIIAJTIBHON yCIIyTu 6€3 pacCMOTpPEHUSI.

3.5. IlopsiioK ocylIecTBICHUS
aAMHHHMCTPATHBHBIX NpoLeayp (AeicTBUIT) B 2JIEKTPOHHOH (popMe

3.5.1. ®opMupoBaHue 3asBICHUSI.

@opMHUpOBaHUE 3asBJICHUS OCYIIECTBISETCS TMOCPEICTBOM  3alOJHEHUS
anekTpoHHOM (opmbl  3asBienuss Ha EIII'Y, PIII'Y ©6e3 HeoOXoauMOCTH
JOTIOJTHUTENBHOM MOAauy 3asiBJICHUS B KaKO-In00 UHOU hopme.

dopmMaTHO-JIOrHYECKast IPOBEPKA c(hOpMHPOBAHHOTO 3asBJICHUS
OCYILIECTBIISIETCA TOCIJIE 3alOJHEHUS 3asBUTEJIEM KaXKIOrO0 W3 MOJIEN 3IEKTPOHHOMN
dbopmbl 3asBiieHud. [Ipy BBISIBIEHUM HEKOPPEKTHO 3allOJIHEHHOT'O MOJIsSl 3JIEKTPOHHOU
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dbopMBI 3asABICHUS 3asBUTETh YBEAOMIIACTCS O XapakTepe BBISBICHHOW OMMMOKUA W
NOpSIIKE €€  YCTpaHEHUs  IOCPEJACTBOM  HMH(POPMALMOHHOTO  COOOIICHHUS
HEIMOCPEJICTBEHHO B AJIEKTPOHHOU (hopMe 3asiBIICHUS.

[Ipu hopmrpoBaHUHU 3asIBJICHUS 3asIBUTEIIO 00ECIIEUNBACTCS:

a) BOBMOXXHOCTh KOIMPOBAHUS U COXPAHEHUS 3asiBJICHUSI U UHBIX IOKYMEHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABICHNS MYHUIIUIIATILHON YCIYTH;

0) BO3MOXKHOCTh NIeYaTH Ha OyMa)KHOM HOCHUTEJIE KOIUU JIEKTPOHHOU (HOPMBbI
3asBJICHUS,

B) COXpaHEHHE paHEe BBEJACHHBIX B DJICKTPOHHYIO (hOpPMY 3asBIICHHS 3HAUYCHUN
B JIFOOOI MOMEHT IO JKEJAHUIO MOJH30BaTENsl, B TOM YHUCIE MPU BOZHUKHOBEHUU
ommOOK BBOJA M BO3BpATE JIsl TOBTOPHOTO BBOJA 3HAYCHUM B JIEKTPOHHYIO (hopMy
3asIBJICHUS,

I') 3alO0JIHCHUE IO SJEKTPOHHOW (OpPMBI 3asBIICHUS 10 Hadajla BBOJA
CBEJCHUMN 3asiBUTEJIEM C MCIIOJIb30BAaHMEM CBeleHui, pasmenieHHbIXx B ECHUA, u
cBenenuii, onyonukoBanubix Ha EIII'Y, PIII'Y B wactu, kacaromieiicsi cCBeJCHUH,
otcyTtcTByromux B ECUA;

1) BO3MO>KHOCTb BEPHYTHCSl Ha JIFOOOW W3 3TAIOB 3alOJHEHUS! AJIEKTPOHHON
dbopmbl 3asiBiIeHUs 0€3 TOTepU paHee BBEACHHON HH(pOpMAIINH;

€) BO3MOXKHOCTb nocTymna 3assuteis Ha EINIY, PIII'Y k panee momaHHBIM UM
3asBJICHUSIM B TE€YEHUE HE MEHEE OJIHOIO Iofia, a TAKXKE YaCTUYHO CHOPMUPOBAHHBIX
3asIBJICHUM - B TEUCHHE HE MEHEEe 3 MEeCAIIEB.

ChopmupoBanHHOE ¥ TOAMKMCAHHOE 3asBIICHUEC W WHBIE JIOKYMEHTHI,
HEOOXOAMMBIC IS TIPEAOCTABIICHUS MYHHUITUTIATHLHOW YCIIYTH, HAINpaBISIOTCS B
YnonaoMouenHsii oprad nocpeacrsom EINNY, PIITY.

3.5.2. llpuem u peructpaiusi 3asBICHHUS U WHBIX JTOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEIOCTABIICHUSI MYHULIMITAIBHON YCIYTH.

Crneunanuct YHOJIHOMOYEHHOTO OpraHa 00ecleurnBaeT B CPOK He mo3aHee 1
pabodero aHs ¢ mMomeHTa mogauu 3aspieHus Ha EINII'Y, PIII'Y, a B ciywae ero
MOCTYIJICHUSI B HEpaOOUYUi UM MPa3IHUYHBIN JeHb,— B CIEAYIOIIMUIA 32 HUM MEPBbIi
pabouwuii 1eHb:

a) MpUEM JIOKYMEHTOB, HEOOXOAUMBIX MJIs MPEIOCTaBICHUS MYHULIMIATIbHON
yCIIyI'Y, W HaIlpaBieHUE 3asBUTEII0 3JIEKTPOHHOIO COOOIIEHHUSI O MOCTYIUICHUH
3asIBJICHUS;

0) perucTpanuio 3asBJICHUS B DJICKTPOHHOM BHJIC W HAIPABJICHHUE 3asIBUTEITIO
YBEJIOMJICHHUSI O PETUCTPALIUU 3aABJICHUS MO0, IPU HATUYUU OCHOBAHUM, YKa3aHHBIX
B nyHkrax  3.3.1.1.7., 33.2.1.7., 333.1.7., 3.34.1.7. HACTOSIIIETO
AIMUHHUCTPATUBHOTO PETJIaMEHTA, HANPABJICHHUE 3asSBUTEIIO PEIICHHUS 00 OTKa3e B
npueMe JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEJOCTABICHUS] MyHUIIUIIAIbHOW YCITYTH.

ONEKTPOHHOE  3asBICEHUE CTAHOBUTCS JIOCTYIHBIM U1  CIELHAINCTA
YOTHOMOYEHHOTO OpraHa B TOCYAapCTBEHHOM HMH(POPMAIIMOHHON CHCTEME,
UCIIOJIb3YEMON YTIOJIJHOMOYEHHBIM OPTaHOM IS MPENOCTABICHUS MYHHUIMIAIbHON
ycnyru (nanee — 'UC).

Cnenuanuct YOJIHOMOYEHHOTO OpraHa:

- MPOBEPSAET HAIMYME DIICKTPOHHBIX 3asABJIeHUM, noctynuBiux ¢ EINTY, PIIT'Y
C TIepUOJOM He pexe 2 (IByX) pa3 B JICHb;
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- paccMmaTpuBaeT TIOCTYIMBINWE 3asBICHUS W TPWIOKEHHBIE 00pa3bl
JIOKYMEHTOB (JIOKYMEHTHI);

- TPOU3BOAUT JCUCTBUS B COOTBETCTBMU ¢ myHkTamu 3.3.1.2.1., 3.3.2.2.1,,
3.3.3.2.1.,3.3.4.2.1. HacTosiIero AJIMUHUCTPATUBHOTO PErIaMEHTAa.

3.5.3. Ilony4yenue pe3yapTara NpeIoCTaBICHUS MyHULIUITAIIBHOW YCIYTH.

3asBUTENIO B KAYECTBE PE3yJIbTaTa NPEAOCTABICHUS MYHULMIIAIBHOW YCIyTH
o0ecreunBaeTcsi BO3MOXKHOCTD MOJIYYeHUS JOKYMEHTA:

- B (QopmMe DSIEKTPOHHOTO  JOKyMeHTa, mnoxanucaHHoro  YKOII
YIOJIHOMOYEHHOTO JOJKHOCTHOIO JIMIA Y TOJTHOMOYEHHOTO OpraHa, HanpaBiIeHHOTO
3asBUTENIO B TUUHBIN kabuHeT Ha EIITY, PIITY;

- B BHIEe OYMaXHOTO JOKYMEHTa, MOATBEPKIAIOMIETO COJAEpKAHUE
JIEKTPOHHOTO JOKYMEHTA, KOTOPBIN 3asBUTEIh TIOJyYaeT MPU JIMYHOM OOpaIICHUH B
YIIOJTHOMOYEHHBIN OpraH.

3.5.4. IlonnyyeHue cBeAEHUN O XOJI€ PACCMOTPEHUS 3asIBJIICHUS.

[Tonyyenue mHpopmManuu 0 XO0J€ PaACCMOTPEHHUS 3asABJICHUS U O pe3yJbTaTe
NPENOCTABICHUS MYHUIMIIAIBLHON YCIyrd MPOU3BOAUTCS B JUYHOM KaOMHETE Ha
EIII'Y, PIIT'Y npu ycloBUM aBTOpU3ALMHU. 3aiABUTEIb MMEET BO3MOXHOCTH
IPOCMATPUBATh CTATyC BJEKTPOHHOrO 3asBJICHUS, a Takke UHOOpMAIUI0 O
JTanbHEHIINX NEeHCTBUSIX B JMYHOM KaOMHETE N0 COOCTBEHHOM MHUIIMATUBE, B 000
BpEMS.

[Ipy mnpenocTaBieHUH MYHHUIMIAIBHOM YCIYTH B 3JIEKTPOHHON (opme
3asIBUTEIIIO HANIPaBIISAETCS:

a) YBEJOMJICHHE O MPHUEME U PErUCTpallMu 3asBJICHUS U UHBIX JIOKYMEHTOB,
HEOOXOJMMBIX IS TPEIAOCTABIICHUS MYHUIMIIAJLHON YCIyrd, COJEpIKaIiee
cBefeHns o (akTe mpueMa 3agBICHUS U JIOKYMEHTOB, HEOOXOJMMBIX IS
NPEAOCTaBICHNUS MYHULIMIAIBHON YCIyTrd, U Hadajie MPOLEAYpPhl MPEIOCTABICHUS
MYHULMNAIBHOM YCIYyTH, a TaKKe CBEACHUS O JaT€ W BPEMEHH OKOHYAHMS
MPEIOCTABICHUS MYHUIIMNAIBHOW YCIyTH JMO0 MOTHUBUPOBAHHBIA OTKAa3 B MpHEME
JIOKYMEHTOB, HEOOXOJUMBIX ISl MPEOCTABICHUS MyHUIIMIAIBHON YCIIYTH;

0) yBeAOMIIEHHE O pe3ysbTaTaX PacCMOTPEHHUs IAOKYMEHTOB, HEOOXOAMMBIX
JUISl TIPEIOCTABIICHUS] MYHHIUIIAJBHON YCIIYTH, COAEPIKAILIEE CBEICHUS O MPUHATUU
MOJIOKUTEIIBHOTO ~ PELICHHS O MPEJOCTABICHUM MYHUIMIIAJBHOM YCIYTd U
BO3MOKHOCTH TOJIYYUTh PE3yJIbTaT MPEJOCTABICHUS MYHUIIMNIAIBLHON yCcIyru Jnubo
MOTHBHUPOBAHHBIN OTKAa3 B MPEAOCTABICHUN MYHUILIUTIATBHON YCIyTH.

3.6. Oco0eHHOCTH BBINOJIHEHUS
aIMHMHMCTPATHBHBIX Npoueayp (aeficTBUI) NPU NPEeAOCTABICHUN
MYHUIMIIAJIBHOH YCJIYId B MHOTO(YHKIIHOHAIBHOM LEHTPeE NPeI0CTABICHUA
rocyJapcTBEeHHbIX ¥ MYHHUIMIIAJIbHBIX YCIYT

3.6.1. VcuepnpiBaroiiyii nepeuyeHb aIMUHUCTPATUBHBIX MpOIeAyp (IehCcTBHIN)
U MPEJOCTABICHUH MYHULIUNTAILHON YCITYTH B MHOTO(YHKIITMOHAIBHOM LIEHTPE
MIPEAOCTABIEHUS T'OCYTAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT.
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3.6.1.1. MHOro)yHKIMOHAIBHBIN LIEHTP OCYUIECTBIAET: HH(GOPMUPOBAHHE
3aBUTENEN O  TMOpANKE  MPEOOCTABICHHUS  MYHULUUNAIBHOM  YCIyIM B
MHOTO(QYHKIIMOHAIbLHOM  LIEHTPE, MO  HWHBIM  BONPOCAaM,  CBSI3AHHBIM  C
MPEAOCTaBIEHUEM MYHULIUIIAIBHON YCIIYTH, & TAKKE KOHCYJIbTUPOBAHUE 3asBUTEIECH
0 TMOpSAKE MPEAOCTaBICHUS MYHUIMIAIBLHON YCIyTd B MHOTOQYHKIHOHAJIHLHOM
LEHTPE, Bbauy 3asBUTENIO pe3yjbTaTa MPEJOCTABICHUS YCIYrd Ha OyMa)KHOM
HOCUTEJIE,  NOATBEPXKAAIOLIEr0  COAEpPKAHUE  DBJIEKTPOHHBIX  JIOKYMEHTOB,
HAIPaBJICHHBIX B MHOTO(QYHKITMOHAIBHBIA IIEHTP MO PE3yJbTaTaM MPEAOCTABICHUS
YCIIyTH.

B cootBetrcTBUM ¢ yacThio 1.1 ctateu 16 denepanbHoro 3akona Ne 210-D3
UL peanm3anuu  cBoWX (PYHKIMH MHOTO(DYHKITMOHAJBHBIA IIEHTP BIIPaBe
MPUBJIEKATh UHBIE OpPTraHU3alIUH.

3.6.1.1 1. UucpopmupoBanHme 3assBUTEICH.

NudopmupoBanue 3asIBUTEIIA MHOTO(YHKIIMOHAIbHBIM LHEHTPOM
OCYIIECTBJISIETCS CIEAYIOIUMHU CIIOCOOaMMU:

a) TIOCPEJCTBOM IMPUBJICUYEHHS CPEICTB MaccoBOM HHGOpMALMM, a TaKkKe
nyTeM pasMmelleHus uHopmanuu Ha OQUUHATBHOM caiTe W HHPOPMAIMOHHBIX
CTeHJaX MHOTO(YHKIIMOHAJIBHOTO LIEHTPA;

0) mpu oOpanieHur 3asgBUTENsE B MHOTO(DYHKIIMOHAJIBHBIA IIEHTP JUYHO, IO
TenedoHy, OCPEICTBOM MOYTOBBIX OTIPABICHUI, TMOO MO JIEKTPOHHOM MOYTE.

3.6.1.1.2. Bpinaua 3asBHUTENIO Pe3yJibTaTa MPEIOCTABICHUS MYHULHIAIBHON
yCIIyTH

[Ipn HanuuuK B 3asABJICHUH YKa3aHHs O BblAAaue pe3yJbTaTOB OKa3aHUsS YCIYrd
yepe3 MHOrO(DYHKIMOHAJIBHBIM IIEHTp YTOJHOMOYEHHBIH OpraH Iepenaert
JOKYMEHTHI B MHOTO()YHKIIMOHAIBHBIN LIEHTP AJISl OCIEAYIOUIEH BbIIaUH 3asIBUTEIIO
(mpeacTaBUTENIO) COTTIACHO COMIALIEHHIO O B3aUMOJECICTBUY, 3aKIFOUEHHOMY MEXIY
YOMHOMOYEHHBIM OPraHOM M MHOTO(YHKIMOHAIbHBIM LIEHTPOM B TMOPSJKE,
yTBEpKJAEHHOM TMocTtaHoBieHueM IIpaButenscrBa Poccuiickoit ®@enepamuu ot 27
centsiops 2011 r. Ne 797 «O B3aumMoaeHCTBUM MeXAYy MHOTO(QYHKIIMOHATHHBIMU
LHEHTPaMH TMPEAOCTABIEHUSA TOCYHAPCTBEHHBIX M MYHULHNAIbHBIX YCIYT U
dbenepaibHBIMU OpraHaMyd MCIOJHUTENBHOW BJIACTH, OpPraHaMH TOCYJIapCTBEHHBIX
BHEOIO/KETHBIX ~ (DOHIOB, OpraHamMu TOCYJApCTBEHHOW BIACTH  CyOBEKTOB
Poccuiickon @enepannu, opraHaMd MECTHOTO camoynpaBieHus». [1opsanok u cpoku
nepeaadn YIOJTHOMOYEHHBIM OpraHoMm TaKuX JIOKYMEHTOB B
MHOTO(YHKIIMOHATIBHBIN IIEHTP OMPEAEISAIOTCS COTJIAIIEHUEM O B3aUMOCHCTBHUH.

[IpueM 3asBUTENEH I BBIJAYM JOKYMEHTOB, SIBISIIOIIMXCA PE3YJbTaTOM
IPENOCTABIECHUS MYHULIMITIAIIBHOM YCIIYTH, OCYLIECTBISETCS B MOPSIIKE OUEPETHOCTH
OpyU TOJYYEHUHM HOMEPHOIO TaJlOHA W3 TEPMHUHANA 3JIEKTPOHHOM ouepenau,
COOTBETCTBYIOILIETO LIETH o0palieHus, 1100 Mo MpeaBapuTeNbHOM 3anucu. PaboTHUK
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpa  OCYILECTBIAECT  CIEAYIOUIUE  JEHCTBHUS:
YCTaHABJIMBAECT JIUYHOCTh 3aSBUTENS HA OCHOBAHMU JOKYMEHTA, YIOCTOBEPSIOLIETO
JUYHOCTb B COOTBETCTBUM C 3aKOHOJATesNbCTBOM Poccuiickon @enepauuu,
IpOBEpSeT TMOJHOMOYMS TpENCTaBUTeNss 3asBUTENs (B ciydae oOpalieHus
NpEACTaBUTENST  3asdABUTENsI),  pacreyaThlBaeT  pe3yJibTaT  MPEJOCTaBICHHUS
MYHULMNAIBHOM YCIYTM B BHJAE OHK3EMIUIAPA DSJIEKTPOHHOTO JOKYMEHTAa Ha
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OyMa)XHOM  HOCHUTEJIE U  3aBepseT €ero ¢  HUCIOJb30BaHUEM  Me4aTh
MHOTO(YHKIIMOHAJILHOTO IIEHTpa (B MPEAyCMOTPEHHBIX HOPMATUBHBIMU ITPABOBBIMU
aktamu  Poccuiickoit ®exepanuu  ciydasx — Ie4aTd €  U300pakeHUeM
['ocynapctBenHoro repda Poccuiickoit denepaliun), BbIIACT JOKYMEHTHI 3asBUTEIIO,
IpyU HEOOXOJUMOCTH 3alpalldBacT y 3asBUTENs MOJNUCU 32 KaXKIbI BbIJAHHBIM
JOKYMEHT.

Pasnen 4. ®opMbl KOHTPOJIA 32 HCIIOJHEHHEM
aMHMHHMCTPATHBHOIO perjiaMmeHTa

4.1. llopsigok ocymiecTBJICHUSA TEKYIIEro KOHTPOJISA 3a CO0II0IeHUuEeM 1
HCIOJIHEHHEM OTBETCTBEHHBIMHU J0JKHOCTHBIMHU JIUIIAMH MOJI0KEHNH
aIMMHHCTPATHBHOIO PerjiaMeHTAa U HHbBIX HOPMATUBHBIX IPABOBbIX AKTOB,
YCTAHABJIMBAKIIUX TPeOOBAHMS K NMPEI0CTABJICHNI0 MYHMIMIIAJILHON yCJIOyIn, a
TaK:Ke MPUHATHEM UMM PelieHuil

4.1.1. Texkymuii KOHTpPOJH 3a COOJIIOJACHUEM W HCIIOJHEHHWEM HACTOSIIETO
AJIMUHUCTPATUBHOTO  pErjaMEHTa, WHBIX HOPMATUBHBIX IPABOBBIX  aKTOB,
YCTaHABJIMBAIOIIMX TPeOOBaHMWS K TMPEIOCTABICHUI0 MYHMIIMIAIBLHON YCIIYTH,
OCYIIIECTRIISIETCS Ha IIOCTOSTHHOM OCHOBE JIOJDKHOCTHBIMU JINIIAMH
YIOTHOMOYEHHOTO OpraHa, YIMOJHOMOYEHHBIMH Ha OCYIIECTBICHHWE KOHTPOJS 3a
MPEIOCTaBICHUEM MYHUITUTIATLHOW YCITyTH.

JIist  TeKymero  KOHTPOJII — WCIOJB3YIOTCSA ~ CBEICHHS  CITy)KeOHOU
KOPPECTIOHJCHITMN, YCTHasT ¥ TUMChMEHHass WHGOpPMAIUs CICNHAIMCTOB |
JOJDKHOCTHBIX JIUIT Y TIOJTHOMOYEHHOTO OpTaHa.

Texkymui KOHTPOJIb OCYIIECTBIAETCS IIyTEM:

- TIpPOBEJEHHE TMPOBEPOK pEIICHUH O TmpeaocTaBieHun (00 OTKasze B
MPEA0CTaBIECHUN ) MYHULIMTIIATBHON YCIIYTH;

- BBISIBJICHUS M YCTPAHEHUS HApYIICHUH TTpaB rpaxiaH;

- pacCMOTpEHHMS, MPUHATUS PEIIEHUH U TOATOTOBKHM OTBETOB Ha OOpaIlICHUS
rpaXJaH, coJepiKalue >KaJloObl Ha  pelieHus, JAercTBus (0e3nericTBue)
JOJDKHOCTHBIX JIUI] Y TTOJTHOMOUYEHHOT'O OpraHa.

4.2. IlopsiioK ¥ NEPUOAMYHOCTH OCYIIECTBJICHHUSA MJIAHOBBIX U
BHEIJIAHOBBIX MIPOBEPOK MOJHOTHI M KA4eCTBAa NPeA0CTABICHUS
MYHULIUNAJIBHON YCJIYTH, B TOM YHCJIe NOPSAOK U GOPMBI KOHTPOJIA 32
MOJIHOTOM U Ka4eCTBOM IPeJ0CTABJIEHUSI MyYHHMIMIIAJIbHON yCJIyI'H

4.2.1. KoHTpoOJIb 32 OJIHOTOM M Ka4y€CTBOM MPEIOCTABICHUS MYHHULIMIAIBHON
YCIIYTH BKJIFOYAET B c€0s1 MPOBEICHHE IJIAHOBBIX U BHETJIAHOBBIX MTPOBEPOK.

4.2.2. [InaHoBbIE MPOBEPKU OCYLIECTBISIOTCS Ha OCHOBAHUM T'OJIOBBIX IJIAHOB
paboThI VY 10JIHOMOYEHHOTO oprasa, YTBEPKIa€MbIX PYKOBOJIUTETIEM
YnonHoMmoueHHoro oprana. IIpu mnjmaHoBoMl mNpoBepke TMOJHOTHI M KadyecTBa
MPEIOCTABIECHUS MyHUIIUTIATIBHON YCIIYTH KOHTPOJIIO MOAJIEXkKAT:

- cO0II0ICHNE CPOKOB MPEAOCTABIICHNS MYHUIIUIIATLHON YCIYTH;
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- COOJII0/ICHUE TIOJIOKEHUM HACTOSIIIETO AJIMUHUCTPATUBHOIO PETIaMEHTa;

- MPaBUJIBLHOCTh W OOOCHOBAaHHOCTh NPUHATOrO pelieHuss o0 OTKaze B
Mpe0CTaBICHUU MYHUITUTIATLHON YCIIYTH.

OcHoBaHuEM J1J1s1 TPOBEJICHUS BHETIJIAHOBBIX MIPOBEPOK SIBIISTFOTCS

- TOJIydeHHE OT TOCYJapCTBEHHBIX OpPraHoB, OPraHOB  MECTHOTO
caMmoyrmpasiieHus “HGOpPMAIlUU O MPEANoJaraéMbIX WM BBISBICHHBIX HApYIICHUAX
HOPMAaTUBHBIX MPaBOBLIX akTOB Poccuiickoit denepanniy, HOPMAaTUBHBIX MPABOBBIX
akToB Camapckoil 0051acTU W HOPMATHUBHBIX IPABOBBIX AKTOB MYHHIITHUIAIBHOTO
paiiona Ceprueckuii Camapckoii o6nacTu;

- oOpateHust rpakIaH U PUIAYECKUX JIUI] Ha HAPYIICHUS] 3aKOHOJATEIhCTRA,
B TOM YHCJIE HA KQU€CTBO MPEJAOCTABICHUS MyHULIMIATBHON YCITyTH.

4.3. OTBeTCTBEHHOCTH JO0JIZKHOCTHBIX JIMIl OPraHa, MPeI0CTABJISIONIET0

MYHHIIUIIAJIBbHYIO YCIYTY, 32 pelieHus 1 JeicTBus (0e31eicTBuIe),

NpuHIMaeMble (0CylleCTBJIsIeMble) HMHU B X0/I€ NMPe10CTaBIeHUS
MYHUIUNAJIBHON yCIyTH

4.3.1. Ilo pesynpTaTaM NpPOBEIACHHBIX MPOBEPOK B CiIydyae BBISBICHUS
HapylIeHUH  MOJOXKEHUM  HacTosAumero - AJAMHHHMCTPAaTUBHOTO  PEIJIaMEHTa,
HOPMAaTUBHBIX NpPaBOBbIX akTOB Camapckoil 00JIaCTU M HOPMATHUBHBIX IPABOBBIX
aKTOB MyHHMIIUINaIbHOTO paiiona CeprueBckuit Camapckoil 001acT OCYIIECTBISAETCS
NPUBJICYCHHE BHHOBHBIX JIMI K OTBETCTBEHHOCTH B  COOTBETCTBUU C
3aKkoHoAaTenbCTBOM Poccuiickon denepannn.

[lepcoHasibHasi OTBETCTBEHHOCTh MAOJDKHOCTHBIX JIMI[ 3a IPAaBUIBHOCTh U
CBOCBPEMEHHOCTb TMPUHATUS pEIIeHuss O TnpegocraBieHuu (00 oTkasze B
[PEIOCTABICHNN) MYHHUIMNAIBHOW YCIYI'M 3aKpeIvisieTcs B HUX JOJHKHOCTHBIX
perijaMeHTax B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHO1aTEIbCTBA.

4.4. IlonoxeHusi, XapakTepusyrouue Tpe0OBaHUSA K MOPAAKY U popmam
KOHTPOJISI 32 IPe0CTABJICHHEM MYHHIUIIAJIbHOMN YCJIYIrH, B TOM YHCJIE CO
CTOPOHBI TPAKIAAH, UX 00beIMHEHNH U OPraHU3aAlUil

4.4.1. Tpaxnane, uX OObBEIUHEHHS M OpraHU3ALMH HMMEIOT IPaBO
OCYLIECTBJISATh KOHTPOJIb 3a MNPEJOCTaBICHUEM MYHHUIIMNAIBHOW YCIYI'M IyTEM
noJlydyeHus: HHPOPMAIIUU O XOJ€ MPETOCTABICHUS MYHULUIAIBHONW YCIYTH, B TOM
YHUCJIE O CPOKAX 3aBEPIICHUS aIMUHUCTPATUBHBIX MPOLEAYD (IEHCTBHIA).

I'paxxnane, uX 0ObEAUHEHNUS U OPTaHU3ALMH TAKXKE UMEIOT IIPABO:

- HANpaBIIATh 3aMEUYaHUs W MPEMIOKEHHUS MO YIYUYLIEHUIO JOCTYITHOCTH M
KaueCTBa MPEAOCTABICHHUS] MYHULIUITAIBHON YCITYTH;

- BHOCHUTb NPEMJIOKEHUSI O MEpax MO YCTPAHEHUIO HAPYIICHU HACTOSILIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

4.4.2. JIomKHOCTHBIE JUIAa YIIOJTHOMOYEHHOTO OpraHa NMPUHUMAKOT MEpHI K
MPEKPAILLCHUIO JIONMYIIEHHBIX HApYyIIEHUH, YCTPAHAIOT TIPUYMHBI M YCIIOBHUS,
CIOCOOCTBYIOIIME COBEPIICHUIO HAPYIIEHUH.
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Nudopmanusa o pesynbratax pacCMOTPEHHUS 3aMEUYaHUd W TPEIJIOKCHHMA
rpaxaaH, HUX OOBEAMHEHMH W OpraHM3aluil JOBOJUTCS JO CBEACHUS JIUII,
HAIIPaBUBILINX 3TH 3aMeYaHUs U IPEIIIOKECHHUS.

Paznen 5. JlocyneOHblil (BHeCyaeOHbIH) MOPSAIOK 00KAJT0BAHMS pPellleHUI
U aeiictBui (0e31eiicTBHsI) OpraHa MeCTHOI0 CAMOYIIPaBJIeHHS, a TAKKe ero
TOJKHOCTHBIX JIUI, MYHMIMNAJBHBIX CJIYKAINX, PA0OTHNKOB

5.1. Cnioco0b1 uHGOPMHUPOBaHNS 3asiIBUTEJIEN 0 OPAIKE MOJAYN U
paccMOTpPeHHs KaJI00bl, B TOM YHCJIe ¢ HcnoJib3oBaHueM Equnoro moprasa
roCyIapCTBEHHbIX U MYHHIMIAJIBHBIX YCIYT (pyHKIMH)

5.1.1. Uudopmariust o mopsiaKe nojJadu U pacCMOTPEHUS KaIo0bl pa3MeIIaeTcs
Ha MH(OPMAIMOHHBIX CTEHAAX B MECTaxX MPEJOCTABICHUS MYHHUIIMIAIBHON YCIIyTH,
Ha CalTe aJMUHHUCTpAIlMM MyHUlIMNanbHOro paiiona Ceprueckuii, Ha EII'Y, a
TaK)Ke MPEeAO0CTaBIsAeTCA B YCTHOU Qopme 1o TenedoHy U (WiKM) HA JIMYHOM IpHUEMe
aM060 B TMUCHBMEHHOM (pOpME MOYTOBBIM OTIIPABIECHUEM IO aJpecy, YKa3aHHOMY
3asBUTENEM (MIPEICTaBUTEIIEM).
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ITpunoxxenne Nel

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY MPe0CTaBICHUS
MYHHIIUTIATLHOU ycIyru «PerucTpanus TpyJa0BbIX TOTOBOPOB
MEXy paOOTHHKAaMU U paboToAaTeNIAMH - (GU3NIECKUMH JIUIIAMH,
HE SBJISIONIMMICS HHIUBUIYaTbHBIMU TIPEITPHHUMATEISIMH,

1 (akTa mpeKpaleHus yKa3aHHbIX I0TOBOPOB

IIpu3Haku, onpeae/nsiomye BApUaHT
Npea0CcTaBIeHUSI MYHUIIMNIAJIBHOM YCIyTH

Neni/mm HaumeHoBanue nmoxkasareJs 3HayeHHe KpUTEpUs
1 2 3
1. | K kakoil KaTeropuri OTHOCUTCS 1.®usunyeckoe U0
3asIBUTENb?
2. | PesynbTaT npenocTaBieHus 1. Peructparus Tpy0BOro
MYHUIUTIATIBHON YCIyTU JIOTOBODA;

2. Peructpanusi 10NOTHUTEIHHOTO
COTJIalIeHus K TPYJAOBOMY
JI0TOBODY;

3. Peructpanus daxra
IPEKpaIIECHHUS TPYI0BOTO
JI0rOBOPA;

4. VicipaBiieHre TOMyIIEHHBIX
OTI€YaTOK M OIMOOK B BbIIaHHBIX B
pe3yJbTaTe NpeoCTaBIeHUs
MYHUIIUIAIBHON YCIyTH
JOKYMEHTax
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[Tpunoxenue 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

MPEIOCTaBIEHUSI MyHULIUTIAIBbHON yCIYTH

«Perucrpanus TpyI0BbIX JONOBOPOB MEXKAY

paboTHUKaMH U pabOTOAATENAMH - (GU3NYECKUMHU JIUIIAMH,
HC ABJIAIOMIUMHACA NUHAUBUAYAJIbHBIMU ITPECANTPUHUMATCIISIMUA,

1 (akTa mpeKpaleHus yKazaHHbIX JT0TOBOPOB))

I'maBe cenbckoro nocenenud JIumoska
MyHULUNaIbHOTO paitoHa CeprueBckuit Camapckoit odnactu
oT

(®.1.0.)
3aperucCTPUPOBAHHOTO(OM) MO aJpecy:

9

nacropr (cepusi, HOMep, KEM U KOI'/1a BbIJIaH)

9

HOMCDP CTPaxOBOT0 CBUACTCIILCTBA
rocyaapCTBECHHOT'O IICHCUOHHOI'O CTPAXOBAHUA

3ASBJIEHUE

[Ipomry 3aperucTpupoBaTh TPYAOBOM TOTOBODP/MIOMOJHUTEIFHOE COTJIANICHUE K
TPYAOBOMY JIOTOBOPY) C PaOOTHUKOM

(®.1.0.)
rojia PpOXKIEHUs, MpOoKUBaroIiero(ei) Imo

aznpecy:

5

nacrnopt (cepus, HOMED, KeM u Korja BbIJIaH)

5

HOMCP CTPAxOBOI'0 CBUACTCIILCTBA IOCYAaPCTBECHHOI'O ICHCUOHHOI'O CTPAXOBAHUA

I1p
WIOXKEHHE: TPYIOBOW JOTrOBOp/ JOIMOJHUTEIBHOE COTJIAIIEHHE K TPYAOBOMY
JIOTOBOPY Ha I.B JK3.

(naTa) (moanuck)
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[Tpunoxenue 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

MPeI0CTaBIIEHUS] MyHULIUTIAIbHOW YCITyTH

«Perucrpanus TpyI0BbIX JONOBOPOB MEXKAY

paboTHHKaMHU U paboToaaTenssMu — GU3UIECKUMHU JTUIIAMU,
HC ABJIAIOMIUMHACA UHAUBUAYAJIbHBIMU ITPECANTPUHUMATCIISIMUA,
U ¢daKTa IpeKpalieHus YKa3aHHBIX IOTOBOPOBY

['maBe cenbckoro nocenenus Jlunoska
MYHULIMNAIBHOTO PaioHa
Cepruesckuii Camapckoi 001acTi

oT

(®.1.0.)
3aperucTpUpoBaHHOrO(0i) Mo aapecy:

>

nacnopt (cepusi, HOMep, KEM U KOI'/la BbIJIaH)

>

HOMEp CTPaxOBOT'0 CBHUJIETEIIbCTBA
roCyJIapCTBEHHOTO NMTEHCUOHHOTO CTPaXOBaHUs

3ASBJIIEHUE

[Ipomy 3apeructpupoBath (akT MNPEKpaIIeHUus TPYAOBOTO JTOTOBOpa C
pabOTHUKOM

(®.1.0.)
3apEerucTpUPOBAHHOTO " " 20 roma N

Jlorosop pPacTOPrHyT B CBSI3H c

(YKa3bIBarOTCSI OCHOBAHUS )

[Tpunoxenue: TpyJa0BOM I0rOBOp Ha JUCTaX B IK3.

(nara) (moanucs )



MEXIy paOOTHUKAMU U pabOTOIATENAMU - PU3NUECKUMH JIUIIAMU,

KYPHAII
YBEJOMUTEIBHON perucTpauuu (MpeKpamieHus) TpPyA0BbIX JOTOBOPOB

HC ABJIIIONIUMUCA MHAWNBUAYAJIbHBIMU MTPCAITPUHUMATCIIIMA

[Tpunoxenue 4
K AZIMUHUCTPAaTUBHOMY PEIJIAMEHTY
IIPEIOCTABIIEHUS MyHULIUIIAJIbHON yCIyTH
«Perucrpanus Tpya0BbIX JOTOBOPOB MEX1Y paOOTHUKAMU U
paboTomarensaMu - GU3MYECKUMHU JTULIAMH, HE SIBJISIOLTIMHUCS

VH/IMBUYaJIbHBIMU TIPEANPUHUMATENAMH, U (haKTa
IPEKPALIEHUS YKa3aHHBIX IOTOBOPOBY

1/

PaGoronarens PaGoTHuk
®.1N.0.| Cepusan N ®.1N.0.| Hata | Cepusu | Anpec N JI0KHOCTD
HOMEpP | CTPaxoBOTO poXm | HoMep Mecta | cTpaxoB | (mpodeccusi)
MacIopTa, | CBUACTENHC €HUS | IacTopTa, | JKUTEIbC |  Oro
KEeM U TBa KEeM U TBa | CBHJETE
KOrJla |TOCydapcTB Korma | (perucTp| JbCTBa
BBIJIaH, €HHOTO BbIJIaH anuu) | rocyaap
aJipec | MEHCHOHHO CTBEHHO
MecTa ro ro
JKUTEIIbCT | CTPaxOBaH MIEHCUOH
Ba us HOTO
(peructpa CTpaxoB
1017079 aHus

Cpok
JIEUCTBUS
TPYZIOBOTO
JIOTOBOPA

Jara
peructpa
IUOHHOMU

3amnucu

OTMeTKa
00
H3MEHEHUN
TPYIOBOTO
JI0TOBOpa

OTMeTKa 0O
pacTopkeH
15074
TPYIOBOTO
JIOTOBOpA
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[Ipunoxenue 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

MIPEIOCTABIICHUS MyHHUIIUITAILHOU YCITyTH

«Peructpanus TpyIOBbIX TOTOBOPOB MEXKIY

paboTHUKaMU U paboToAATEISIMI — (PU3HUUECKUMU JIUIIAMU,
HE SBJISIONIMMUCS UHIUBUAYaTbHBIMU IPEANTPUHUMATEISIMH,
U daKTa IpeKpanieHus YKa3aHHBIX IOTOBOPOBY

(ampec 3asBUTEINS], HATPABUBILIETO
Ha PErUCTPaIUIO 10TOBOD)

YBEJOMJIEHUE
00 0TKa3e B NPeJOCTaBIEHUN MyHUIIMNIATBHON YCIYT !

AIMUHHCTpaIUsl CeNbCKOro rMnoceneHus JIumoBka MyHUIMINAIBLHOTO paiioHa
Cepruesckuit Camapckoit o0JacTw, pPaccMOTpEB HampaBICHHBIN nepeveHb
JIOKYMEHTOB, HEOOXOJUMBIX [JIsl YBEIOMUTEIBHON peructpanuu (peKpanieHus)
TPYJOBOTO JOTOBOPA MEXKIY

(HanMeHOBaHUE CTOPOH TPYAOBOIO JJOrOBOPA)
N or " " 20 1. coo0maeT 0 HEBO3MOKHOCTH MPEIOCTABICHUS

MYHULIMAIBHON yCIIyru B CBA3U C

(YkazaHue OCHOBaHUU AJI1 OTKa3a B MPEIOCTABICHUN MYHUIIMTIATBHOU YCIIYTH)

(moamuck nuIa, (mara)
HaHpaBI/IBI_HeFO YBGI[OMHCHI/IC)
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[Ipunoxenue 6

K AZIMAHUCTPAaTHBHOMY PETJIAMEHTY

MIPEIOCTABIICHUS MyHHUIIUITAILHOU YCITyTH

«Perucrpanus TpyIoBBIX JOTOBOPOB MEXITY

paboTHUKaMU U paboToAATEISIMI — (PU3HUUECKUMU JIUIIAMU,
HE SIBIITIONIMMHUCS MHINBUAYATbHBIMU TPEANPHHUMATEIISIMH,
U daKTa IpeKpanieHus YKa3aHHBIX IOTOBOPOBY

B agmunucTpanmio ceabckoro nocenenus Jlnnoska
MYHULIMNAIBHOTO pPaioHa
Cepruesckuit Camapckoit o0nactu

[Taciopt
Brinan

Anpec

(MecTo peructpanuu GU3UIECKOTO JIUIIA)

Tenedon
Anipec 2IEeKTPOHHOM ITOYTHI

3asiBiieHMe 00 MCMIPABJIEHUHU ONEYATOK U OIINOOK B JOKYMEHTE, SIBJISIIOIIUMCSI
pe3yabTAaTOM MPeI0CTABJEHUS MYHUIIMTIAJIbHOM YCIYyTH

[Ipomry Bac ucnipaButh B

(YKa3aTh peKBH3UTHI COOTBETCTBYIOIIETO JOKYMEHTA)
CJIETyIOIINE OTICUYaTKU
(ommoOKm):

Crmoco6 monyueHus  pesyibTaTa  pPAacCMOTPEHHUS  HACTOSIIETO  3asiBICHUS

S naro cornacue Ha 00pabOTKY M MCIIOJIb30BAHWE MOUX MEPCOHANIBHBIX JAHHBIX B
paMKax MpeA0CTaBIICHUS MyHULIUIIATLHON YCIYTH.
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[Ipunoxenue:

l.

2.

3.

«_» 20 .

(moamucek)
([JaTta u HOMep JOBEPEHHOCTH B CIIydae,
€CJIM OT UMEHHU 3asiBUTENISI IEHCTBYET €T0

MIPEICTaBUTEIb )




